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Public Schools

...a great place to learn

"\MHeIena

The Helena Public Schools educate, engage, and empower each student to maximize his or her individual potential
with the knowledge, skills and character essential to being a responsible citizen and life-long learner,

Note: Policies and procedures may change during the school year.
Changes will be noted on the District website and in school newsletters.
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DISTRICT MISSION AND BOARD GOALS

Vision
Helena Public Schools foster dynamic educational experiences that prepare all students for life.

Mission Statement

The Helena Public Schools educate, engage, and empower each student to maximize his
or her individual potential with the knowledge, skills and character essential to being a
responsible citizen and |Heng learner.

This mission will be supportedthronig t he wi se use of resourc
regardless of interests and talents. Students, families, educators and the community are
committed to sharing the responsibility for creating a studentered educational

community that acknowledgesalaing as a lifdong process.

Guiding Principles

Each student enters school healthy and learns about and practices a healthy lifestyle.
Each student learns in an intellectually challenging environment that is physically and
emotionally safe fostudents and adults.

1 Each student is actively engaged in learning and is connected to the school and broader
community.

f
f

1 Each student has access to personalized learning and to qualified, caring adults.
1 Each graduate is prepared for success in collegetbefustudy and for employment in a
global environment.
Board Goals

Curriculum / Learning 1 Provide relevant, integrated and meaningful learning experiences for
students that will prepare them for life.

Staff Support and Relationshipsi Enhance the leaing opportunities for students by providing
professional development for all employees and encouraging innovative instructional practices.

Environment i All schools and work sites will be safe and foster positive and productive
environments for studentand staff.

Technologyi Implement technology in Helena Schools to enrich student learning and deliver
more efficient administrative services.

Community partnerships i Encourage excellence in our schools by maintaining a positive and
productive relatbnship with parents, employers, community members and members of the higher
community.

Fiscal Planningi A budget development process is established so the allocation of resources has
the greatest positive impact on the performance of students and staff.

- D
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Student Rights

Declaration of Student Rights

Helena School District No. | has high academic expectations for all students. The District is committed to
providing all students an excellent, wadunded educational program. With this commitment in mind,

the District sets forth the following: allistents are provided the opportunity to obtain a basic body of
understandings, attitudes, knowledge, and skills needed for living in a democracy and the world
community. The opportunity for development of intellectual curiosity, critical thinking, prestéwng

abilities and aesthetic appreciation shall be provided.

These rights and responsibilities provide a uniform standard of conduct, which emphasizes the
maintenance of an atmosphere where orderly learning is possible and encouraged. It defittes stude
rights, student responsibilities, disciplinary procedures and actions to be taken.

Right of Expression

Students enjoy the right of expression as provided by state and federal law. The student may not, by
speech or conduct, materially disrupt class work or educational programs, cause substantial disorder or
invasion of the rights of others, or substantiatkgrfere with the requirements of appropriate discipline,
education programs or other activities in the operation of the school or conduct themselves in a manner
inconsistent with the school és and district's e

The use of vulgar, offesive, lewd or indecent speech or conduct is prohibited in the District.

Right to Education and the Right to Participation

A student is the center of the school and the purpose for which it is operated and maintained. Students
have the inherent right tme treated with dignity and respect. A student has the right to-distuptive

education as provided by law and school board policies. Correspondingly, the student has a responsibility
not to deny the right to an education to any other student.

Search and Seizure

School authorities maintain supervision, control and jurisdiction of students who participate in or attend
any school activity on or off School District premises. The building principal or designee is authorized to
search a student, lockgxersonal property, (e.g. wallets, purses, pockets, book bags) while on or off
school premises, at a school sponsored activity, or while on school transportation in transit to and from a
District activity or sponsored activity, or while transit on a s¢hos or other transportation authorized

by the District.

A search may be conducted provided the school authority has reasonable suspicion as to a violation of
law, school policy or school ruleschool authorities shall confiscate any illegalauthorized or

contraband items discovered during such inspections. School authorities shall determine appropriate
action, including notification of parents, notification of law enforcement authorities and commencement
of disciplinary proceedings.

Reasoable suspicion means there are reasonable factual grounds for suspecting that the search will turn

up evidence the student has violated or is violating local, state or federal law or a rule of the Bestrict.
Board Policy: 3040Search and Seizure
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Right to Be Free from Sexual Harassment

A student has the right to attend and participate in school activities in an environment free from sexual
harassment. The District does not tolerate sexual harassment in any form.

Sexual Harassment Prevention

The policy of the Board of Trustees of Helena Public Schools is to provide students with a school
environment free from sexual harassment. Schools will not tolerate sexual harassment in any form.

"Sexual Harassment" means: a) sex discrimination witténrteaning of Title VII of the Civil Rights Act

of 1964 and the Montana Human Rights Act; b) unwelcome sexual advances, requests for favors and
other verbal or physical contact of a sexual nature; or when conduct of a sexual nature creates an
intimidating, hostile, or offensive school environment. An intimidating, hostile or offensive school
environment includes sexualtyriented jokes, innuendoes, obscenities, pictures or any action with a
sexual connotation that makes a student feel uncomfortable schbel environment or that affects the
school environment, whether or not sexual in connotation, that is directed toward a student based on the
student's sex; and c) conduct of a sexual nature that is prohibited according to Montana State Law.

Students Wo believe they are being subjected to sexual harassment by anyone connected with Helena
Public Schools should, and are encouraged to, report the mater promptly to their teacher, counselor, or
principal, or to the Helena Public School's EEO (Equal Employi@eportunity) officer at 322012.

Bullying, Intimidation, Harassment & Hazing Prevention

All students have the right to learn in an atmosphere free of intimidation, hostility, and offensiveness.
Students are not to engage in harassment okiady Harassment in any form will not be tolerated
including the use of any technologies (e.g. cell phones, internet, etc.)

Examples of prohibited harassment are:
f Unwelcome advances, gestures, comments, or contact,
1 Threats,
71 Offensive jokes, and
71 Ridicule, slurs, derogatory action or remarks.

Students who feel that they are being harassed should first tell the harasser to stop. If the harassment
continues, students should make an irdiaie report to a teachexdministratoyor other adulvorking at

the schoal The teacher or administrator will inform the student of the establggimdhinceprocedure

and will assist the student in completing & filing the grievance, as appropriate.

Substantiated charges of harassment against a studesiilpydtt the student to disciplinary action,
which may include suspension or expulsion.

The Helena Board of Trustees has adopted the folloRirfying, Intimidation, Harassment &
Hazing Prevention and Reporting PolicyBoard Policy: 3005

Bullying, Intimidation, Harassment & Hazing Prevention and Reporting Policy

The Board is committed to providing students with a safe and civil school environment free from
harassment, intimidation and bullying. The Board and District will not tolerasss$aent,
intimidation or bullying in any form at school, schgelated events (including off campus
events), school sponsored activities, school buses or any event related to school business.
6
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Bullying, harassment, intimidation or hazing by studentsf,siathird parties, is strictly
prohibited and shall not be tolerated. Inciting, aiding, encouraging, coercing or directing others
to commit acts of harassment, intimidation or bullying is prohibited under this policy.

The District expressly prohibitsw form of intimidation, hazing, bullying or harassment

including but not limited to the following: any gesture or written, verbal or physical act that is
reasonably perceived as being motivated either by any actual or perceived characteristic, such as
race, color, religion, ancestry, creed, national origin, gender, sexual orientation, gender identity,
age, culture, social origin or condition, marital status, political affiliation or a mental, physical or
sensory handicap, or by any other distinguishingadtaristic.

Intimidation, bullying and harassment include acts that a reasonable person knew or should have
known, under the circumstances the gesture or written or physical act (a) will have the effect of

harming a student o rpertg;amtigwil prace a student irsréeasodablat 6 s| p
fear of harm to the studentds person or damag
insulting or demeaning any student or group of students in such a way as to disrupt or interfere

withthesh ool 6 s educati onal mi ssion or the educalti
Definitions
1. AThird partieso include but are not I imite

visitors, service contractors or others engaged in District business, such as esnplioyee
businesses or organizations participating in cooperative work program with the District, and
others not directly subject to District control at intkstrict and intraDistrict athletic
competitions or other school events.

2. AiHa z i n g @ natlmied to dny act thatreécklessly or intentionally endangers the
mental or physical health or safety of a student for the purpose of initiation or as a condition or
precondition of attaining membership in or affiliation with any Dissmbnsoreactivity or
gradelevel attainment, including but not limited to forced consumption of any drink, alcoholic
beverage, drug, or controlled substance, forced exposure to the elements, forced prolonged
exclusion from social contact, sleep deprivation, orathgr forced activity that could adversely
affect the mental or physical health or safety of a student; requires, encourages, authorizes or
permits another to be subject to wearing or carrying any obscene or physically burdensome
article, assignment of pnéts to be performed, or other such activities intended to degrade or
humiliate.

3. ABull yingd means any harassment, intimidat
demeaning gesture or physical contact, including any intentional written, verbleictoorac
communication (cyberbullying) or threat directed against a student that is persistent, severe, or
repeated, and that substantially interferes| w
performance, that take place on or immediasgljacent to school grounds, at any school
sponsored activity, on scheptovided transportation, at any official school bus stop, or
anywhere conduct may be reasonable be considered to be a threat or an attempted intimidation of
a student or staff member an interference with school purposes or an educational function, that
has the effect of:

a . Physically harming a student or damagij n

b. Knowingly placing a student in reasonable fear of physical harm to the student or

damage to the studentds property,;
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c. Creating a hostile educational environment, or;
d. Substantially and materially disrupts the orderly operation of a school.

4. eftElroni c communication deviceO means any
but not limited to computers, cell phones, PDAs, or the internet.

Reporting

All complaints about behavior that may violate this policy shall be promptly investigatgd.
student, employee, or third party who has knowledge of conduct in violation of this policy or
feels he/she has been a victim of hazing, harassment, intimidation, or bullying in violation of this
policy is encouraged to immediately report his/her caorcey the building principal or the

District Administrator, who have overall responsibility for such investigations. A student may
also report concerns to a teacher or counselor, who will be responsible for notifying the
appropriate District official. Stuahts who have concerns about bullying or harassment from staff
members are encouraged to report their concerns to the building principal. Complaints against
the building principal shall be filed with the Superintendent. Complaints against the
Superintendetnor District Administrator shall be filed with the Board.

All staff are obligated to address bullying, harassment, hazing and intimidation as described in
Board Policy 5015, administrative procedures and / or staff and student handbooks.

Exhaustion of Administrative Remedies

A person alleging violation of any form of harassment, intimidation, hazing, or threatening,
insulting, or demeaning gesture or physical contact, including any intentional written, verbal, or
electronic communicatigras stated above, may seek redwesier any available law, either civil

or criminal, after exhausting all administrative remedies.

Responsibilities

The District Administration shall be responsible for ensuring that notice of this policy is
provided to staff and third parties and for the development of administrative regulations,
including reporting and investigative procedures, as needed.

Consequenes

Students whose behavior is found to be in violation of this policy will be subject to discipline up
to and including expulsion. Staff whose behavior is found to be in violation of this policy will be
subject to discipline up to and including dismis3dlird parties who behavior is found to be in
violation of this policy shall be subject to appropriate sanctions as determine and imposed by the
District Administrator or the Board. Individuals may also be referred to law enforcement

officials.

Retaliaion and Reprisal

Retaliation is prohibited against any person who reports or is thought to have reported a
violation, files a complaint, or otherwise participates in an investigation or inquiry. Such
retaliation shall be considered a serious violatioBadrd policy, whether or n@ complaint is

8
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substantiated. False charges shall also be regarded as a serious offense and will result in
disciplinary action or other appropriate sanctions.

Bullying, Intimidation, Harassment & Hazing Prevention and Repaorg Policy. Board
Policy: 3005

Behavior / Conduct Definitions

Assault Hitting, striking and/or attempting to cause injury to another person; placing a person in
reasonable apprehension of imminent physical injury.

Bullying: Repeated and systematic intimidation, harassment, and attacks on a student or multiple
studentsperpetrated by individuals or groups. Bullying includes but is not limited to: physical violence,
verbal taunts, namealling and puiddowns, threats, extortion or theft, damaging property, and exclusion
from a peer group.

Disruptive Behavior: Any act hat disrupts the student learning and/or teaching process.

Hazing: Any activity that a reasonable person believes would negatively impact the mental or physical
health or safety of a student or put the student in a ridiculous, humiliating, strestiidamcerting

position for the purposes of initiation, affiliation, admission, membership or maintenance of membership
in any group, class, organization, club or athletic team including, but not limited to, a grade level, student
organization or schoegdpmsored activity. Hazing may occur even when all students involved are willing
participants

Right to Inspect and Review Records:Family Educational Rights and Privacy Act (FERPA) /
Notice for Directory Information / Protection of Pupil Rights Amendments (PPRA)

Definition: person is any student, parent, legal guardian or person with parental authority.

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years
of age or older ("eligible students") tan rights with respect to the student's education records. These
rights are:

1. The right to inspect and review the student's education records within 45 days after the day
schoolreceives a request for access.

Parents or eligible students should suldmihe school principal a written request that

identifies the records they wish to inspect. The school official will make arrangements for
access and notify the parent or eligible student of the time and place where the records may
be inspected.

2. Therigh t o request the amendment of the stude

eligible student believes are inaccurat e,
privacy rights under FERPA.
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Parents or eligible students who wish to sskod to amend a record should write the school
principal clearly identify the part of the record they want changed and specify why it should
be changed. If the school decides not to amend the record as requested by the parent or
eligible student, the schowiill notify the parent or eligible student of the decision and of
their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible student when
notified of theright to a hearing.

3. The right to provide written consent before the school discloses personally identifiable
information (PI1l) from the student's education records, except to the extent that FERPA
authorizes disclosure without csent.

One exception, with permits disclosure without consent, is disclosure to school officials

with legitimate educational interests. A school official is a person employed by the school as
an adninistrator, supervisor, instructor, or support staff member (including heattledical

staff and law enforcement unit personnel) or a person serving on the school board. A school
official also may include a volunteer or contractor outside of the school who performs an
institutional service of function for which the school woulderttise use its own employees

and who is under the direct control of the school with respect to the use and maintenance of
PIl from education records, such as an attorneyt@udnedical consultant, or therapist; a
parent or student volunteering to seon an official committee, such as a disciplinary or
grievance committee; or a parent, student, or other volunteer assisting another school official
in performing his or her tasks. A school official has a legitimate educational interest if the
official needs to review an edu@an record in order to fulfill his or her professional
responsibility.

Upon request, the school discloses education records without consent to officials of another
school district in which a student seeks or intends to enroB, aréady enrolled if the
di sclosure is for purposes of the studentod

4. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by Helena High School to comply with the requirements of FERP&.name and
address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

Listed below are disclosures that elementary and secondary schools may make wtbeni: c

FERPA permits the disclosure of PlIIl from studen
eligible student, if the disclosure meets certain conditions found in 34 C.F.R. 99.31 of the FERPA
regulations. Except for disclosures to schaféitials, disclosures related to some judicial orders or

lawfully issued subpoenas, disclosures of directory information, and disclosures to the parent or eligible
student, 899.32 of the FERPA regulations requires the school to record the disclosemés dral

eligible students have a right to inspect and review the record of disclosures. A school may disclose PII
from the education records of a student without obtaining prior written consent of the parents or the
eligible student

1 To other school officials, including teachers, within the educational agency or institution whom
the school has determined to have legitimate educational interests. This includes contractors,
consultants, volunteers, or other parties to whom the scheautsourced institutional

10
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services or functions, provided that the conditions listed in §99.31(a)(1)1)B)(
(@)(1)(i)(B)(2) are met. (899.31(a)(1))

1 To officials of another school, school system, or institution of postsecondary education where
the stu@nt seeks or intends to enroll, or where the student is already enrolled if the disclosure is
for purposes related to the studentds enrol|l m
899.34. (899.31(a)(2))

1 To authorized representatives of the UC8mptroller General, the U. S. Attorney General, the
U.S. Secretary of Education, or State and local educational authorities, such as the State
educational agency in the parent or eligiblje
provision may be mag] subject to the requirements of §99.35, in connection with an audit or
evaluation of Federabr Statesupported education programs, or for the enforcement of or
compliance with Federal legal requirements that relate to those programs. These emtities ma
make further disclosures of PII to outside entities that are designated by them as their
authorized representatives to conduct any audit, evaluation, or enforcement or compliance
activity on their behalf. (8899.31(a)(3) and 99.35)

1 In connection with fiancial aid for which the student has applied or which the student has
received, if the information is necessary to determine eligibility for the aid, determine the
amount of the aid, determine the conditions of the aid, or enforce the terms and coatlitions
the aid. (899.31(a)(4))

I To State and local officials or authorities to whom information is specifically allowed to be
reported or disclosed by a State statute that concerns the juvenile justice system and the
systembs abil ity rtoadjudidatior the studentwlyoseseearde were pr i o
released, subject to §99.38. (899.31(a)(5))

I To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop,
validate, or administer predictive tests; (b) administer stugldrprograms; or (¢) improve
instruction. (899.31(a)(6))

9 To accrediting organizations to carry out their accrediting functions. (899.31(a)(7))

I To parents of an eligible student if the student is a dependent for IRS tax purposes.
(899.31(a)(8))

1 To conply with a judicial order or lawfully issued subpoena. (§899.31(a)(9))

1 To caseworkers or other Child Protective Services representatives when DPHHS/CPS is legally
responsible for the care and protection of the student. 20 U.S.C. 8§ 1232g(b)(1)(L).

1 To apprriate officials in connection with a health or safety emergency, subject to §99.36.
(899.31(a)(10)

flnformation the school haso duensdegrn aft99d. 3a7s. fi d(ilf e

Notice for Directory Information

TheFamily Educational Rights and Privacy ABERPA), a Federal law, requires that Helena Public
Schools with certain exceptions, obtain your written consent prior to the disclosure of personally

identifiable informatm fr om your <chil ddéds education records.
di sclose appropriately designated Adirectory 1inf|fo
11
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advised the District to the contrary in accordance with District procedurespriitteay purpose of
directory information is to allow the Helena Public Schools to include this type of information from your

childbébs education records in certain school pubil i
T A playbill, showing yoduconstudentés role in a d
9 The annual yearbook;

9 Honor roll or other recognition lists;

9 Student directories;

9 Graduation programs; and

9 Sports activity sheets, such as for wrestling, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can also be disclosed to ojut
Outside organizations include, but are lmoited to, companies that manufacture class rings or publish
yearbooks. In addition, two federal laws require local educational agencies (LEAS) receiving assistance
under theElementary and Secondary Education Act of 1ESEA) to provide military reciiters, upon
request, with the following informatidnnames, addresses and telephone listingdess parents have
advised the LEA that they do not want their stulde
consent?!

Ifyoudonotwantta Hel ena Public Schools to disclose direc
education records without your prior written consent, you must notify the District in writing by the third
Friday in November. Helena Public Schools have designated the follovidmgnation as directory
information:

1 Student 6s name I Address

9 Telephone listing 9 Electronic mail address
1 Photograph 9 Date of birth

9 Dates of attendance 9 Grade level

1 Participation in officially recognized activities and sports

Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information
for marketing purposes, and certain physical exams. These includehth®rig
1 Consenbefore students are required to submit to a survey that concerns one or more of the
foll owing protected areas (fiprotected informat
part by a program of the U.S. Department of Education (ED)

efs of t he| st

Political affiliations or b i
o] ems of the s$tu

Ment al or psychol ogical pr
Sex behavior or attitudes;

lllegal, antisocial, seHincriminating, or demeaning behavior;
Critical appraisks of others with whom respondents have close family relationships;
Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or parents; or

Income, other than as required by law to determine program eligibility.

el
bl

©ONogarWNE

1 Receive notice and an opportunity to opt a student aut of

1. Any other protected information survey, aedless of funding;

12
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2. Any nonemergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a student, except for hearingy visiscoliosis
screenings, or any physical exam or screening permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained from
students for marketing or to sell or otherwise distribueeniformation to others.

9 Inspectupon request and before administration or Use

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above
marketing, sales, or other distributiorrposes; and

3. Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under
State law.

Helena Public Schoolave developed and adopted policiegarding these rights, as well as
arrangements to protect student privacy in the administration of protected information surveys and the
collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes.

HelenaPublic Schoolsvill directly notify parents via the District web site of these policies at least
annually at the start of each school year and after any substantive changesPHielierfachoolsvill

also directly notify, such as through U.S. Mailemail, parents of students who are scheduled to
participate in the specific activities or surveys noted below and will provide an opportunity for the parent
to opt his or her child out of participation of the specific activity or survey. H&lablic hoolswill

make this notification to parents at the beginning of the school year if the District has identified the
specific or approximate dates of the activities or surveys at that time. For surveys and activities scheduled
after the school year starfmgrents will be provided reasonable naotification of the planned activities and
surveys listed below and be provided an opportunity to opt their child out of such activities and surveys.
Parents will also be provided an opportunity to review any pertgwaeys. Following is a list of the

specific activities and surveys covered under this requirement:

1 Collection, disclosure, or use of personal information for marketing, sales, or other distribution.
9 Administration of any protected information survest funded in whole or in part by ED.
1 Any nonemergency, invasive physical examination or screening as described above.
Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. DepartmentfdEducation
400 Maryland Avenue, SW
Washington, D.C. 20202

See: Board Policy 2020 Student and Family Privacy Rights

—————, S EEE——
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Publications, Video, Internet Photos Agreement

Students who attend school in Helena School District No. 1 are
occasionally asked to be part of school and/or district publicity,
publications, district and school web site publications, media events (e
newspaper, television, etc.)

and/or public relatins activities.

C

If you doNOT want your child to be included in any publications and/or public relations actpitiase
indicate by marking the appropriate anavailableatand
the school 6s front office or online.

Right to Participate in Programs without Discrimination

A student shall not be excluded, expelled, ladibr otherwise discriminated against in the terms,
conditions, benefits or privileges of the District educational program or activity, because of race, creed,
religion, gender, marital status, color, age, physical or mental handicap or disabilityppalnatigin

unless based upon lawful grounds, including adopted policies of the Helena Board of Trustees.

A student may not be denied participation in District education programs or any sponsored activity except
for such reasons as are provided in thepéed policies and procedures of the District; student code,

federal, state and county associations or governmental entities; or guidelines for activities with tryouts or
organizations that sponsor activities, such as the Montana High School Association.

Non-Discrimination Notice
The Helena School District #1 strivesdomply with all federal and state rules and regulations. The
Helena Public Schools do not discriminate on the basis of race, color, national origin, sex, disability, or
age in its prognas and activities and provides equal access to the Boy Scouts and other designated youth
groups. This holds true for all students who are interested in participating in education programs and/or
extracurricular school activitiednquiries regarding contignce and/or grievance procedures may be
directed to the school district's Title IX officer and/or Section 504/ADA Coordinators who have been
designated to handle inquiries regarding-d@trimination policies:

Principal at Your Childbés School
Title IX Building Coordinator

ADA/Section 504 Building Coordinator

Helena, Montana 59601

Your Childbés School Number

For further information on notice of nondiscrimination, visit
http://wdcrobcolp01.ed.gov/CFAPPS/OCR/contactusfointhe address and phone number of the office
that serves your area, or calB00-421-3481.

Right to Select Personal Appearance / Student Dress

A student and his/her parent or legal guardian determine a student's pattern of personal appearance.
Personal appearance includes dress, grooming and personal hygiene. The personal appearance of a
student shall be respected provided it does not interfighehe health and safety of the student or others
and does not materially or substantially disrupt the education process. Clothing advertising tobacco,
alcohol, drugs, violence or lewd, vulgar or obscene displays may not be worn in school becadise schoo
authorities find such to be materially or substantially disruptive to the education process and because such
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apparel may be offensive to others and does not comport with a positive educational atmosphere or is
inconsistent with the school's basic edwsradi mission.

General appearance guidelines include but are not limited to the following:
1 Hair - Any hairstyle is permitted so long as it is kept neat, clean and controlled. Facial hair is
permitted if it is kept neat and clean.
1 Foot Apparel - For saniary reasons shoes or sandals are to be worn. Footwear that converts
into rolling shoes is considered hazardous and is not allowed.
1 Girls' and Boys' Apparel - Any style of clothing is allowed when worn with sensible
discretion.
All students are required be neat and clean in appearance.
Items worn on the head that are materially disruptive to the education process or create visual
and/or hearing impairment for the student or other students may not be worn in school.

1
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Right to Suggest Ways to Improve Education

A student has the right to contribute information that will be considered when decisions are made that
affect the quality and content of their education. The District encourages and expects all students to take
responsibility for their education, including preparing for, and participating in, class and school activities,
taking full advantage of learning services provided, helping design their educational goals, and
conducting themselves respectfully and appetely.

Rights in Regard to Suspension or Expulsion

The following procedure is available to all students who are subject to suspension or expulsion:

Basic Rights:

71 A student shall be informed of the nature of the violation for which he or she isdhtrg
evidence of that violation and the potential maximum corrective disciplinary action.

1 A student shall have the right to explain his/her actions.

1 A student has the right to appeal the decision opthesipal to the Superintendent or the
Superintendent 6s designee.

Suspension Procedure

The following procedural rules shall apply to a student charged with a violation for which maximum
disciplinaryaction is inschool or oubf-school suspension:

1 The principal or the principal's designee shall have the authority to suspend a student.

1 Prior to suspension, the student shall be informed of the charges.

1 Except in the case of an emergency, the studehb&illowed to respond to the allegations
before the administrator issues a decision regarding the suspension.

71 Inform the parent(s) or legal guardian(s) of the student's suspgmiioto releasing the
student. Once informed parents must come to theoseimd pick up their student. A
suspended student will remain in the office under adult supervision until the parent or
guardian arrives & signs the child out for the length of the suspension.

Expulsion Procedure

The following procedural rules shall apply to a student charged with a violation whose maximum
disciplinary action imposed is expulsion.
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The building principal may recommend the expulsion of a student to the District Superintendent. The
principal shallprovide the District Superintendent, parent, legal guardian or person with parental
authority written notification that will include the following:
1 The alleged violation(s) committed by the student.
f Facts and circumstances setting forth the miscondwet which the recommendation is
based.
1 Recommendation outlining whether the student should be granted credit for work completed
in the present semester.
1 Recommended length of expulsion.

Upon completion of the principal's written recommendation, the District Superintendent or his/her
designee shall:

1 Conduct a meeting to determine whether the student shall be reinstated into the Helena Public
Schools, if requested by the parent, legal diaa, or person with parental authority. If the
student is not reinstated after the meeting with the principal and the District Superintendent or
Superintendent 6s designee, the Superintend
or legal guardin in writing:

9 that the District Superintendent and principal shall recommend expulsion to the Board

of Trustees;

T of the student's right to request a hearing of the charges before the Board of Trustees,
to present a defense to the charges; to be repeeskeyntanother person; to coorfit,
examine and crossxaminewitness(es); and to present information against the
expulsion recommendation;
of the maximum length of the expulsion being recommended,;
the time, date and place of a hearing before the Boardusfees, who shall consider
the recommendation for expulsion.

E

Board of Trustees Hearing

Only the Board may expel a student from school. After the administration has investigated the alleged
misconduct, and made the decision to recommend an expafdioa student to the Board, a Board
Meeting shall be scheduled and the administration shall send a written notice to the student and the paren
outlining the following:
U the intent to recommend an expulsion;
the specific charges against the student;
whatrule or regulation was broken;
the nature of the evidence supporting the charges;
the date, time and place where the Board Meeting will be held;
a copy of the procedure that will be followed by the Board,
a reminder of the rights the student and parents,hiacluding the right to counséhe right to
cross examine witnesses, and the right to present witnesses.

ety et et et et ) e

The hearing may be rescheduled by the parent by submitting a regtlesSuperintendeshowing
good cause at least 3 school days prior to the scheduled date of the hearing. The Superintendent shall
determine if the request shows good cause.

After the hearing, the Board of Trustees shall decide whether to accept, reject, or modify the
recommendation and direct the District Superintendent to inform the student, parent, legal guardian, or
person with parental authority, of such action.
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Suspension and Expulsion as it Relates to District Provided Transportation Services

Suspension or exputs from school may also result in suspension from district sponsored transportation
services.

It is important to note that students may also be suspended or expelled from riding any district sponsored
transportation services for conduct violations odagron district school buses even if they are still being
allowed to attend school.

Rights to Equal Educational Opportunities, Title IX -Section 504American's With Disabilities Act

Equal Educational Opportunities

Equal educational and extracurricular opportunities shall be available for all students without regard to
race, color, national origin, sex, religious beliefs, physical and mental handicap or disability, or actual or
potential marital or parental statushe District will not knowingly enter into agreements with any entity

or any individual that discriminates against students on the basis of sex or any other protectefirstatus.
student may file a discrimination grievance by using the Uniform Grievaocedure.

No student shall, on the basissalx, be denied equal access to programs, activities, services, or benefits
or be limited in the exercise of any right, privilege, advantage, or denied equal access to educational and
extracurricular programs and activities. Any student may file a sety@qunplaint by using the

Uniform Grievance Procedure.

I nquiries regarding discrimination of any kind
who shall provide information and, if necessary, direct the individual to the Uniform Geevan
Procedure. The District will annually publish notice of these rights to students and parents.

Title IX Grievance Procedures

The Helena School District has adopted internal grievance procedures providing for the prompt and
equitable resolution ofamplaints alleging any action prohibited by Title IX of the Education

Amendments of 1972 Act (Title IX). Title IX prohibits discrimination on the basis of sex in education
programs or activities operated by public school districts. Sexual harassmiarhisodh sex

discrimination. District does not discriminate on the basis of sex in its education programs and activities.

All references to sex discrimination throughout these procedures include-fpasddrharassment and
sexual harassment. Gendarsel harassment may include acts of verbal, nonverbal, or physical
aggression, intimidation, or hostility based on sex orsteseotyping, even if those acts do not involve
conduct of a sexual nature. Sexual harassment can occur whenever an individuakemadesdvances,
requests sexual favors, and engages in other verbal or physical conduct of a sexdaasedeature,
imposed on the basis of sex, that:

In the case of a student, denies or limits the provision of educational aid, benefits, seniteasment;

or that makes such conduct a condition of a student's academic status; or in the case of an employee
denies or limits the employment, recruitment, consideration, or selection or treatment, or that makes such
conduct a condition of the emplay s e mpl oyment status; OR

Has the purpose or effect of:

0O substantially interfering with a student's ¢

environment.;
U creating an intimidating, hostile, or offensive educational or work environment;
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U depriving astudent of educational aid, benefits, services, or treatment; or depriving an employee
of the benefits of or deprives that employee of employment opportunities; or

U making submission to or rejection of such conduct the basis for academic decisions affecting
student or employment decisions affecting an employee.

Sexual harassment includes sexual violence. Sexual violence refers to physical sexual acts perpetrated
against a persondés will or where a peusenbdrugsiors i n
alcohol or is unable to give consent due to an intellectual or other disability. Sexually violent acts include
rape, sexual assault, sexual battery, and sexual coercion.

District Title 1X Coordinator
Inquiries concerningtheppl i cati on of Title | X may be referr
Human ResourceSdministrator
55 South Rodney St.
Helena, MT 59601
406.324.2012
Inquiries may also be referred to the Office of Civil Rights, United States Department atieduc

—————— S EEE——

Filing a Complaint

An individual believing that he or she has been the victim of sex discrimination should file a complaint
with the Title IX Coordinator within 30 days of the incident(s) giving rise to the allegations. If the
individual wishe to invoke the formal complaint procedures (see formal complaint procedures section),
the complaint should be made in writing. An individual wishing to invoke the informal resolution process
may make a complaint in writing or verbally.

An individual wishing to make a complaint will be provided with a copy of both the informal resolution
procedure and the formal complaint procedures.

Section 504 and the Americans with Disabilities Act (ADA)
It is the intent of the District to ensure that students who are disabled within the definition of Section 504
of the Rehabilitation Act of 1973 are identified, evaluated, and provided with appropriate educational

services.

For those students who needape believed to need special instruction and/or related services under
Section 504 of the Rehabilitation Act of 1973, the District has established and implemented a system of

procedural safeguards. Saf eguaondand edutationald e a st
placement.

This system includes notice, an opportunity for
records, an i mparti al hearing with opportunity

and areview process.

School District No. 1 has appointed an officer to assist any employee, student, parent, or legal guardian
with a Section 504/ADA concern. Inquiries concerning Section 504/ADA may be referred to the Central
Administration Office, 55 South Rimey Street, Helena, Montana, 59601, or may be made by calling 1
406-324-2010.

18
20192020

ca

ed

ud



Procedures have been established for addressing any questions or concerns and for resolving any conflict
relating to Title IX/Section 504/ ADA that may be raised by an egg®, student, parent, or legal

guardian in School District No. 1. A copy of those procedures may be obtained from building Principals

or the Central Administration OfficeBoard Policy 2050i Section 504 dthe Rehabilitation Act of
1973(Section 504).

Uniform Grievance Policy

Students, parents, employees, or community members may file a complaint in accordance with this
grievance procedure, if they believe that the Board, its employees or agents have violated their rights
guaranteed by the State or éedl constitutions, State or federal statutes, or Board policy.

District officials will endeavor to respond to and resolve all complaints without the need to resort to this
grievance procedure and, if a complaint is filed, to address the complaint gramgh#quitably. The

right of a person to a prompt and equitable resolution of a complaint filed hereunder shall not be impaired
by the personds pursuit of other remedies. Use
pursuit of other remeds and use of this grievance procedure does not extend any filing deadline related
to the pursuit of other remedies.

Filing a Complaint

The Complainant may file a complaint with any District Administrator, Principal or Supenifsor.
Complainant is not sure of the appropriate person with whom to file a complaint, he/she may ask for
assistance from the Superintendent in identifying the appropriate Administrator, Principal or Supervisor.
If the complaint contains allegations agaitiet Superintendent, the Complainant may ask for assistance
from the Board Chair in identifying the appropriate manner in which to file a complaint. Any individual
receiving a complaint may request the Complainant to provide a written statement redjar diagite of

the complaint.

Investigation

Within 15 calendar days of the date the complaint was filed, the individual receiving the complaint will
initiate an investigation into the complaint or appoint a qualified person to undertake the investigation o
his/her behalf. The complaint or identity of the Complainant will not be disclosed except (1) as required
by law or this policy; (2) as necessary to fully investigate the complaint; or (3) as authorized by the
Complainant. The Administrator, Principal 8upervisor shall issue a written decision at the completion
of the investigation. If the complaint contains allegations involving the Administrator, Principal or the
Supervisor, the Superintendent shall address the complaint in writing. If the complaains

allegations involving th&uperintendent, the Board shall address the complaint in writing.

Decision and Appeal

Within 7 calendar days of receipt of the written decision, a District official shall notify the Complainant
of t he i nvenmationgegadrding thesconplaint.df the Complainant is not satisfied with the
determination of the investigator, the Complainant may appeal the decision to the Superintendent, or the
Board if appealing a decision regarding the Superintendent, by makintjesm request to the

Superintendent or Board Chair.

The Superintendent shall review the determination of the investigator and respond to the Complainant
within 7 calendar days. If the Complainant is not satisfied with the determination of the Superite

the matter may be appealed to the Board if the Complainant is alleging a violation of Board policy, or
state or federal law. Within 30 calendar days, the Board shall meet to affirm, reverse, or amend the
decision or direct the gathering of additibimiormation. This meeting shall not be a de novo hearing, but
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a review of the written decision in the matter. Witliinalendar days, the Complainant shall be informed
of the Boardds Gemplsaiomambmty may | ap ddacllLewislarel Boar d
Clark County Superintendent as provided by law.

——————, S N EEEEE—

® % General School Rules and Information

Accident Prevention

< & School staff will do everything possible to prevent accidents. However,
. parents/guardians must understand that some activities such as recess play,
physical education activities or field trips involve inherent risks to the student
regardless of all feasiblsafety measures that may be taken by the district.

In consideration of your agreement to allow your child to participate in these activities, you agree to
accept responsibility for any loss, damage, or injury to your child that occurs during yols child
participation in these activities that is not the result of fraud, willful injury to a person or property or the
willful or negligent violation of a law by a trustee, employee, or agent of the Helena School District #1.

Alternative Assignment Request

The Board recognizes the right of an individual parent or guardian to request that his or her child not read
a given book, utilize specific curriculum materials or view a particular media work. Therefore,

procedures for requesting an alternative assigmfoe an adopted curriculum assignment must be

followed and can be obtained from the building administratd@istrict Curriculum Administrator

Annual Asbestos Notification

In the past, asbestos was used extensively in building materials becausesofatsng, sound
absorbing, and fire retarding capabilities. All Helena School District buildings constructed before
the late 1970s contain some level of asbestos. Intact and undisturbed asbestos materials general
do not pose a health risk. Asbestodenals, however, can become hazardous when, due to
damage or deterioration over time, they release fibers. If the fibers are inhaled, they can lead to
health problems, since as cancer and asbestosis.

In 1986, Congress passed the Asbestos Hazard Emerigesppnse Act (AHERA) which
requires schools to be inspected to identify any asbestos containing building materials. Suspectec
asbestogontaining building materialare located, sampled (or assumed) and rated according to
condition and potential hazardvéty three years, Helena Public School District has conducted a
reinspection to determine whether the condition of the known or assumed asbestos containing
building materials (ACBM) has changed and to make recommendations on managing or
removing the ACBM.At the last reinspection conducted during August 2017 all materials listed
in the Management Plan as asbestos containing (or assumed to be ash#atosg) were
inspected and recertified.

The law further requires an asbestos management plan to laeenby July 1989. Helena Public
School District has developed a plan, as required, which has been continually updated. The plan
has several ongoing requirements: publish a notification on management plan availability and the
status of asbestos activitiexjucate and train its employees about asbestos and how to deal with
it; notify shortterm or temporary workers on the locations of the asbestos containing building
materials; post warning labels in routine maintenance areas where asbestos was previously
20
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identified or assumed; follow set plans and procedures designed to minimize the disturbance of
asbestos containing building materials; and survey the condition of these materials every six
months to assure that they remain in good condition.

Since the Falbf 2016 asbestos containing building materials have been removed, encapsulated,
or enclosed in the following buildings: Helena High School, C. R. Anderson Middle School,
Helena Middle School, Hawthorne Elementary School, Rossiter Elementary School, Four
Georgians Elementary SchoWarren Elementary Schoddroadwater Elementary School,

Smith Elementary School, old Central Elementary School, old Bryant Elementary School and old
Jim Darcy Elementary SchooDuring the next year, we plan to continue asbesltadement

across the District.

It is the intention of Helena Public School District to comply with all federal and state
regulations controlling asbestos and to take whatever steps are necessary to ensure students anc
employees a healthy and safevironment in which to learn and work. You are welcome to

review a copy of the asbestos management plan at the District Facility office at 1201 Boulder
Ave during regular business hours. The FaedDi r ect or i s the Distric
programcoordinator, and all inquiries regarding the asbestos plan and astetated issues

should be directed to the Faga#é Director at 324.2003

Appearance and Dress

Students' dress and grooming must not disrupt the educational process, interfere with the maintenance of
a positive teaching/learning climate, or compromise reasonable standards of health, safety, and decency.
While matters of dress remain the primarypassibility of students, in consultation with their parents or

legal guardians, students are reminded that their appearance significantly affects the way others respond
to them. Board Policy: 3035 Student Appearance

—————, S EEE—

Attendance: Absences, Tardies, & Truancy

I'n the event of a studentdéds absence, the parent
communication to notify the school by 8:45 a.m. on the day of the absence. In the event that the school
has noteen notified of the student's absence, the school will make every attempt to locate the
whereabouts of the student including utilizing
absence.

If you are out of town, please notify the schomkisat we have your number in case of emergency.

If a student arrives after 9:00 a.m. they will be marked as abdenstudent arrives after 1:00 p.m. for

the afternoon they will be marked absent. Students leaving between 2:45 and 3:15 p.mmarikdzbas
fearly checkout o.

Al'l absences and tardies shall be recorded on t
absences and/or tardies in a gigerarter will be reported to the building principal. Elementary students

with excessive absences may be reported to the appropriate authorities.

Behavior Expectations of Students

Students are expected to conduct themselves within the bounds set baith@®Bbthe administrative
regulations set forth by the Superintendent. Consideration for the rights adzkimgllof others,
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cooperation with all members of the school community and respect for oneself and others are the basic
principles guiding studertehavior.

The primary responsibility for student discipline within the school rests with the Principal. The primary
responsibility for the maintenance of discipline within the classroom lies with the individual classroom
teacher.

Corporal punishment sh not be used. Corporal punishment does not include reasonable force as needed
to maintain safety for students, staff, or other persons, or for the purposeddfeele or defense of

property.

Disciplinary action may be taken against any studewioiiation of the Student Code of Conduct.
Disciplinary action may range from conferring with a teacher to expulsion from school. Continued
infractions will have a cumulative effect in terms of disciplinary action.

A student is in violation of the Stude@ode of Conduct if the student engages in any inappropriate
behavior, including but not limited to:

A Using, possessing, distributing, purchasing, or selling tobactabacco innovatioproducts;

A Using, possessing, distributingiirchasing, or selling alcoholic beverageslcohol innovations

A Using, possessing, distributing, purchasing, orrsgiliegal drugs or controllesubstances,
including medical marijuana, loeddike drugs, prescription drugand drug paraphernalia.

A Using, possessing, controlling, or transferr|i
this handbook.

A Using, possessing, controlling, or transferring any object that reasonably could be
considered or used as a \pea.

A Disobeying directives from staff or disobeying rules governing student conduct.

A Using violence, force, coercion, intimidation or other comparable conduct toward anyone
or urging other students to engage in such conduct.

A Causing or attempting tause damage to, or stealing or attempting to stelahol
property or another persondés property.

A Engaging in any activity that constitutes an interference with school purpcses or
educational function or any other disruptive activity.

A Unexcusedbsenteeism.

A Misconduct of any sort on any means of District transportation.

A Hazing, harassment, intimidation, or bullying, including cyberbullying.

A Forging any signature or making any false entry or attempting to authorizlmemyent used or
intended to be used in connection with the operation of a school.

These grounds stated above for disciplinary acti]i

related to school or school activities, including, but not limited to the circumstandegiséelow:

A On, or within sight of, school grounds before, during, or after school hours or at any other
time when school is being used by a school group;

A Off school grounds at a schegponsored activity or event or any activityement that bears
reasonable relationship to school;

A Travel to and from school or a school activity, function, or event;

A Anywhere if conduct may reasonably be considered to be a threat or an attempted
intimidation of a staff member, an interference with school geep olan educational
function,a threat to the safety and welfare of the student populatiargnduct that
detrimentally effects the climate or efficient operations of the school.

22
20192020




Behavior / Conduct Definitions

Assault Hitting, striking and/or attempting to cause injury to another person; placing a person in
reasonable apprehension of imminent physigaty.

Bullying: Repeated and systematic intimidation, harassment, and attacks on a student or multiple
studentsperpetrated by individuals or groups. Bullying includes but is not limited to: physical
violence, verbal taunts, nangalling and puidowns, threats, extortion or theft, damaging

property, and exclusion from a peer group.

Disruptive Behavior: Any act that disrupts the student learning and/or teaching process.

Hazing: Any activity that a reasonable person believes would negatively impact the mental or
physical health or safety of a student or put the student in a ridichilaugjating, stressful or
disconcerting position for the purposes of initiation, affiliation, admission, membership or
maintenance of membership in any group, class, organization, club or athletic team including, but
not limited to, a grade level, studemwganization or schoedponsored activity. Hazing may occur
even when all students involved are willing participants

Bicycles

Students are allowed to ride bikes to school. Bikes must be in good ?
working condition. Bikes must be placed in the racksrandt be .
correctly chained/locked to the bike rack. Students are expected to wear

helmets when riding bikes to school. If your child rides a bilsekmol,

they should dismount and walk the bike once they are on school grounds.

Book Challenge

The Board of Trustees, although it is ultimately responsible for all instructional and library material,
recognizes the right of students to free access to many different types of books and resources. The Board
also recognizes the right of teachers, litatas and administrators to select books and other materials in
accordance with the adopted curriculum, current trends in education, and student and staff needs, and to
make them available in schools and libraries.

Therefore, books and other resources pél chosen for value of interest and enlightenment of all students
in the school community. A book or other resource will not be excluded because of the race, nationality,
political, or religious values of the writer or of the material's style and lasgiagry effort will be

made to provide materials that present all points of view concerning the international, national, and local
problems and issues of our times. Books and other resources of sound factual authority will not be
proscribed or removed fno library shelves or classrooms because of partisan doctrinal approval or
disapproval.

Censorship of books and other materials will be challenged in order to maintain the school's responsibility
to provide information and enlightenment. Accordingly, Board will deal with censorship of books or
other materials as follows:
A The final deci sion on controversial mat er i
for handling challenged materials has beghausted/completed.
A The Bgnies the right of an individual parent or guardian to request that his or her
child not have to read a given book or view a particular media work.
A Any parent or person of |l egal standfanyg who
bookor resource in the school must make such request in watirfigrms provided through
building principals or school librarians.
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[Administrative Procedure for trenforcement of this policy (209 ¥hay be obtained in the Geal
Administration buildingard each school office.]

Board Policy: 2067 Handling Challenged or Questioned Material

Breakfast and Lunch Program

School Breakfast and Lunch Program
Breakfast and lunch at the Helena Schools will be served the
first day of school. Breakfast atuhch are offered daily in all
schools within the district.

The school breakfast and lunch prices for2&32020school
year are as follows:

Breakfast Student $1.45

Lunch- $2.70per lunch

Milk - $050 per half pint

Adult Breakfast $250 perbreakfast
Adult Lunch- $3.75per lunch

O O O0OO0OOo

Elementary schools {8) are continuing to enhancetheKi d s 6 Warpgra@ arhiseptogram is
designed to encouragéudents to try new things like fruits and vegetables. The program also encourages
students teat healthier with thenultiple entrees choices.

Everyparent/guardian may havé-REE lunchanda FREE breakfastwith their child(ren) each month

during the school yeatThe School Food Service Program wants to encourage parents to be a part of their
student 6s mexpédrisnceshe vatiety@fynutrticus options availavery dayto students at
school.This offer does not include special events amtbisvalid on special days like BBQ days or Open
Houses.

The School Food Service Prograsontinuing the'Pay OnLine Program" for youstudent's food
serviceaccount needsYou can go to the web siteww.mymealtime.com You will need to set up an

account, with the user as yourself (not the student. u  wi | | need to know your
number.Youwilbe abl e to use a credit car dAlladditomaut mo n ¢
processing fees still appat the time of the deposit, and the process will take about 48 hours to get into
your child(ren)s account in each school..

** Applications Pr free and reducegriced lunches are available at each schtjol

Meal Charges

The District recognizes that students may forget or lose lunch money or may have an unpaid
meal account balance. The District endeavors to treat all students with dignitimggapaid

meal charges; however, unpaid meal charges create a significant financial burden for the District.
To ensure that students do not go hungry but also minimize the financial burden, the District
shall charge meals and collect on meal accoungelsan all schools consistent with this policy.
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Students who are eligible to receive free meals do not have a meal account and, therefore, are nat
subject to this policy. Free lunch status students mapaydor or purchase a la carte items with
cashor check.

Parents may restrict their childdés ability
stating their child cannot charge or limiting the amount their child can charge. However, they
will need to send a lunch with their child.

K-12 Students

Students will pay for meals at the full rate as established by the District in accordance with
federal law. Eligible students will pay a reduced rate as established by the District in accordance
with federal law. Meals must be ppaid. Stalents will be permitted to charge a maximum of
$30.00 once his or her meal account reaches zero. Once a student has charged the maximum
number of meals, the student will no longer be permitted to charge and parents will initially be
contacted directly byhmpne or in person by the building principal. The school will offer the

student an emergency (regular) meal at the standard rate.

Payment of Meal Account

Each school shall maintain records regarding student meal balances. The District will send out
notices to parents/guardians informing them of low or negative meal account balances.
Parents/guardians may also check a student meal account balance online at mymealtime.com.

Parents/guardians must submit payment for meal accounts with a credit card camdkait
mymeal ti me.com OR pay in person with a check
be submitted 30 days from date of notice of deficit balance. If the District has not received
payment within 30 days the payment is considered overduis andelinquent debt.

Board Policy: 7052 Meal Charges

Cancellation of School / Bus Delays or Cancellations

In case of severe weather or other emergencies, official information about school closings will be
broadcast on the local radio stations. Infation will also be posted on the district web $ite
http://www.helenaschools.org

If there are inclement weather delays or canceled bus routes, information will be announced on the
following media outbts

KXLH & KTVH

KFBB

KRTV

MTPR & YPR

KGR

Helena Independent Record

The HPDistrict website athttp://www.helenaschools.ofgr weather alert and bus
delay/cancellation information.

HPS Transportation Facebook pahtps://www.facebook.com/HSD1Transportation/
Twitter: @HelenaPublic

Instagram: Helena Public Schools

=A =8 =4 -4 -4 -4 -4
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Cell Phonesof Any Type

Use of a cell phonef any type(including wrist phongsin buildings or

during class time will result in the phone being confiscated and held in the
office unless the phone is being used as part of a tedateeted

educational & timdimited activity. Phones are to remain off from 8:00

a.m. to 3:15 p.m. Amo time should phones be used for text messaging or

photographs. Students are not to loan their cell phones to others to use.

Lost or damaged cell phones, phone watches, etc. are the responsibility of the student and his or her
parent/guardian TheDistrict is not responsible for loss or damage to cell phones of any type.

Change of Address (Including Email Address)

Pleasémmediately inform the school of any change in address, work phone number, home phone
number, email address or emergency phumabers.Parents of %and %' grade students may update
their contract information by logging onto the PowerSchool pge@mtdl and entering updated
information.

Communicable Diseases

The School Nurse assists school staff and families imdreagement of _ﬁ
communicable disease. S
%

This is accomplished through classroom education including proper hand
washing and respiratory hygiene, newsletter argbimice communications
on health updates, and through the management of disease outbreaks in
conjunction with local health department staff.

Families are encouraged to consult with their healthcare providers concerning potential communicable
disease symptoms in their child, and to communicate with school staff upon diagnosis. The School Nurse
is awilable for consultation and referral and may be contacted through each school office.

Communication with Families

Communication between the home and school is an essential part of the elementary program. You are
encouraged t o c ahet @iacipal or any specialistif yod lkage questians, concerns, or
compl i ments about your childdés progress in scho

There areanumberofays f or parents to receive informatio

U Automated Notification System: The Districthas implemented a notificati@ystem called
School MessengerThe system will provide parents with instantnmunication regarding
student attendance, general information notifications, and emergency notifications utilizing voice
messages, email and text messaging.

U Open Houseis a time set aside each fall for parents to visit theidéh# s ¢ h o otherand meg
¢ h i teatl@ess. This is not a time for individual parent/ teacher conferences but rather a time to
meet and greet the school staff and classmates for the coming year.
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U Report Cards are issued following each niveeek period for those schools on a gelaschedule
at all schools except Broadwater. Broadwater report cards are issued following eaciwiseive
period. These reporting forms record academic progress and effort in each area of the curriculum.

U Parent/ Teacher Conferenceprovide opportunitie for teachers to share information with parents
about their childbs progress in school. The
reporting to parents and guardians. These conferences are scheduled in the fall and spring of the
year. Addtional conferences may be held at the request of the parent or teacher anytime during
the year. Some teachers conduct StutledtParent / Teacher Conferences.

U Email / Telephone contact is encouraged. All teachers now have classrdelaphones.
Messages can be left during the day. Parents are encouraged to utilize email as well. Please conta¢
your childés teacher and/or principal for th

—

U Newslettersfrom the principal are sent home with stutdean a regular basis to provide timely
information about school, classroom and district activities. Some school principals email
newsletters to parents wishing to receive email rather than paper copies.

U Parent Council Groups (also PTA / PTO / PSTA) arestablished in each school to provide
valuable support and service to students and staff. Parents are encouraged to become active
members.

U School District Web Site at http://helenachools.orgprovides general information alothe
District and its programs as well as current news items. Each individual school has a section on
the district web site that has information pertaining to that school.

0 Superi nt ParetteAdtisorg Council meets monthly at the May Butler Center.
Membership is comprised of a parent representative from each school. If you are interested in
participating please notify your childdés bui

U Assessment Resultalso give parents an indication of how their child is progressing in sch®ol. A
part of their learning, students participate in a variety of classroom assessment activities throughout
the school year. In addition to classroom assessments, students in grade two will partithigate in
CogAT ability testin the spring of the school sie Results are used as one of a variety of criteria
to determine placement i n t hStudddtsis gradésthted our,gi f |t
and five will participate in a state assessment each spring calle8@intheter Balanced State
Assesment Standardized test results assist teachers, principals, and District administration in
determining the effectiveness of instructional prograrA8. students in grades Kindergarten
through fiveparticipate inreadingand mathbenchmark assessments threeetinper year: fall,
winter, and spring.The purposef the assessments is to use the results to inform instruction to
meet the learning needs of the students.

Crosswalks and Sidewalks

Students learn by example. Please use the crosswalkidamalks when you come to school. Adults
may save a minute when they jay walk, however, this is a dangerous example for students.

EmergencySafetyDrills

Each of the schools in the Helena School District has developed an emergency plan to help ensure the
safety of children in the event of a fire or other disaster, such as an earthquake or a building intruder.
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Throughout the school year drills and evamret are conducted to allow students and staff to familiarize
themselves with the school's emergency procedures.

In the event ohctualemergencyup-to-date information may be obtained at the District web site:
http://www.helenachools.orgr by tuningin or following the various information sites below:

KXLH & KTVH

KFBB

KRTV

MTPR & YPR

KGR

Helena Independent Record

The HPDistrict website athttp://www.helenaschools.ofgr weather alert and bus
delay/cancellation information.

HPS Transportation Facebook pah#ps://www.facebook.com/HSD1Transportation/
Twitter: @HelenaPublic

Instagram: Helena Public Schools

=A =8 =4 =8 -8 -4 -9
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In compliance with state regulations, fire drills will be held throughout the school year. Specific
instructions for the fire drill exits are posted in each room. An annual earthquake drill takes place in
October of each school year.

Emergency Information

In case of an emergency, each student is required to have on file at the school office the following
information:

Parent(s) or guardian(s) name(s).

Complete and wo-date address information.

Home phone number and parent work phone numbers.

Emergency phone numbers of friends or relatives.

Physiciands name and phone number.

Medical alert information.

=A =4 =4 -4 -8 4

*Please note parent andneergency contacts must be local.

Enrollment & School Admission

No pupil will be enrolled in Kindergarten whose Biithday does not occur on or before September 10
of the school year in which the child registers to enter sch&indergarten program that is designated
as a fulltime program must allow a parent, guardian, or other person wéspensible for the
enrollment of a child in school, as providedMICA 20-5-102 to enroll the child haltime.

Students enrolling for the first time at any Helena public school must peelsitit certificate or other
reliable proof of identity and age within 40 days Additionally, enrolling students must present proof
of residence and immunization records. (Note: ** Montana State law requires all students to be
immunized against Diphthi@, Pertussis (whooping cough), Tetanus, Polio, Measles, and Mumps &
Rubella (MMR). Exceptions are allowed for verified religious and medical reasons only.) Proof of
immunizations must be provided on or before the first day of school.

Students transfamng to the Helena School District will be admitted and placed pursuant to the terms of
Board policy. The Districtvill enroll the student anari | | reqguest the student 6
school district A final decision regarding grade placerheiill not be final until records from the

previous school are received.
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Family Night

The Helena Board of Trustees has designated each Wednesday
evening during the school year as Family Night.

The purpose of this evening is to allow students the opportunity to
participate in family or communitipased youth activities without
scheduled adflicts from schools. In order to promote the concept,
the Board requires that there be no sclspainsored activities on
Wednesday night that last beyond 7:00 p.m.

Field Trip

Your childbés cl ass will be participating in edu
School District #1 to acquire parental permission before allowing a student to travel with members of
his/her classlf you would like your child to participate, please carefully read and sitjnh areiit

Per mi ssi on fabtherback af thishamdobkl amline.

By signing and checking the yesrary onpage59 you are giving permission for your child to go with
his/her class on field trips during the yebransportation will be provided by the district. If travel by a
private car is required for an event, you will be notified prior to the trip.

As a parent oguardian, your signature on the permission form on p&8gedicates that you understand

that the school and the staff will do everything possible to prevent any accidents. However, by checking
and signing you indicate that you understand that sometaestion field trips involve inherent risks to
students, regardless of all feasible safety measures that may be taken by the district. In consideration of
the districtds agreement to all ow your ngbiity | d t o
for any |l oss, damage, or injury to your <child t
that is not the result of fraud, willful injury to a person or property or the willful or negligent violation of

a law by a trustee, emplee or agent of the Helena School District#1.

In the event it becomes necessary for the district staff in charge to obtain emergency care for your child,
neither he/she or the school district assumes financial liability for the expenses incurred biesmause o
accident, injury, illness and/or unforeseen circumstance.

If your child has a medical condition, which the school should be aware of before allowing your child to
participate on a field trip, you must notify the school and inform them of the ndtilme medical
condition.

In the event that unforeseen circumstances arise creating a need for you to contact your student or to have
information relayed to you about an emergency, change in itinerary, etc. an information network has been
established. Yowill be provided with a contact person and number prior to the field trip.

Parents who wish to assist in chaperoning a field trip may volunteer by contacting the teacher of the class
or the building principal Due to a variety of factors (e.g. partiaipaestrictions at field trip sites, space,
etc.) additional family members or friends may not accompany a volunteer chaperone on field trips.

All children participating in field trips must ride district provided transportation to and from the figld tri
site.
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FIRST AID

\

First Aid

There are facilities in each school for a student to rest if he/she is not feeling
well. If your child does not feel well enough to return to class in a short
time, you will be contacted to pick up your child from schdbls important

that the schodk kept informed of your current local phone numbers and
where you can be contacted.

Procedure$or administering first aid within the school system have been
formulated by the distriét School Nurses.Very minor injuries will be

taken care of by trained school personnel or by the School NBesents

will be contacted and requested to take over the responsibility for any care
that goes beyond "first aid It is imperative that thechool has emergency
phone numbers in case the parent cannot be reached.

Health Servicesand Immunizations

A team of registered, professional school nurses travel between schools as assigned. They are
available to students, families and staffdoestions, concerns, and information regarding health
and safety in the school setting.

Students who have health concerns during the day are to advise their respective teachers

who in turn may refer them to the school nurse/health office
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Vaccines Required for School Attendance, Preschool -12th Grade | \ pdmme

i 408

VACCINE PRESCHOOL: KINDERGARTEN - 12™ GRADE

1 dose (given on or after the 1%
birthday, unless child is older than None Needed
59 months)*

Haemophilus influenza Type B
(Hib)

4 doses (one dose must be given on or after 4* birthday**
4 doses Plus
1 dose of Tdap (prior to entering 7™ grade)®

Diphtheria, Tetanus, and
Pertussis (DTaP, Tdap)

Polio {IPV or OPV) 3 doses 3 doses (one dose must be given on or after 4® birthday®

Measles, Mumps, and Rubella | 1 dose (dose must be givenonor | 2 doses (first dose must be given on or after 12 birthday, and spacing

{MMR) after 17 birthday) between doses is 4 weeks)
N s 3
Varicella “chickenpox” 1 dose (dose must be given on or b 2 doses (first dme must be ENEP on or after 1” birthday, spacing
sp- 5 etween doses is 12 weeks for children under 13 years, and 4 weeks
(var] after 17 birthday)

for those older than 13 years)™*

*Per MCA 20-5-402, a preschool is defined as a facility that provides, on a regular basis and as its primary purpose, educational instruction designed for children
5 years of age or younger and that: (a) serves no child under 5 years of age for more than 3 hours a day; and [b) serves no child 5 years of age for more than 6
hours a day.

*Hib vacrine is not recommended for children older than 59 months.
*When following the ACIP schedule, children will have at least 5 doses of DTaP and 4 doses of polio vaccine.

*A pupil 7 years or older who has not completed the DTaP requirement must receive additional doses of Tdap vaccine or Td vaccine to become current in
accordance with the Advisory Committee on Immunization Practice (ACIP) recommendations per ARM 37.114.705.

SWhile it is not recommended, if a child younger than 13 years receives their second dose of varicella at an interval of 4 weeks or longer, the dose does not
nesd to be repeated.

£ps of October 1, 2015 pupils are required to have varicella vaccine and all pupils Pt P grade must have a Tdap vacdne.
Mote: A four-day grace period may apply, 2s appropriate, per the ACIP recommendations.

September 2018

If a child has not completed the minimum vaccination series required by Montana Law, a
Conditional Attendance Form (HES 103) should be completed and attached to the Certificate of
immunization Form (HES.01). If the pupil has received at least one or more dudés

required vaccine(s), he/she can conditionally attend until the next dose is due. In order to remain
in school, the pupil must continue to receive all remaining doses as specified on the conditional
form. If the pupil fails to complete the immunimat(s) within the time period indicated, he/she

must either qualify for and claim an exemption or be excluded immediately from school by the
school administrator or that person's designee.

Immunization Exemptions

Medical Exemption (Form No. 1Z HES101A10/2018)

Any student seeking to attend school is not required to have any immunizations which are
medically contraindicated. A written and signed statement from a physician that an
immunization is medically contraindicated will exempt the student from the immiamzat
requirements that are deemed necessary by the physician. Chiropractors, naturopathic doctors,
nurse practitioners, or physician assistants may not sign off on medical exemptions. Only a
physician (MD or DO) licensed to practice medicine in any jurigghaof the U.S. or Canada.
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On the revised medical exemption form the physician will need to check if this is a
contraindication or a precaution for immunizations. Then he or she will check the box that has
the reasoning for the exemption. A physiciaryrakect to submit a letter in place of the medical
exemption form provided the following are included:

1. Which specific immunization(s) are contraindicated.

2. The period of time during which the immunization is contraindicated. (Permanent or
Temporary exemptia If temporary, the end date must be given.)

3. A medical reasoning to why the immunization(s) are contraindicated. Medical
exemptions are routinely reviewed by local and state health officials. Additional
documentation supporting exemption may be required.

4. When deemed necessary by a physician, the results of immunity testing can be
performed for students enteringI®.The tests must indicate serological evidence of
immunity and must be performed by a CLIA approved lab.

The written medical exemption and immty testing results must be attached to the HBS
and place in the studentds school record.

Religious Exemption (Form HESL13 6/2015)

In schools K12 a claim of exemption from immunization requirements on religious grounds

must be notarized annually anthintained on the Religious Exemption form (HER3). The

form must be provided to the school prior t
guardian, unless the student is 18 years of age or older or emancipated, the student may claim th
exempton. The original copy of the religious exemption must be kept by the school as part of the
studentds school record.

If a student has contracted a disease or is exposed to a disease, the student may be excluded frg
school by the local healtbfficer or the state department until the excluding authority feels that
there is no longer a risk of contracting or transmitting that disease.

Protocol for Registering International Students: Immunizations

The following information is provided to assistthe registration of students entering from
countries outside of the United States.

1 Before registering to attend a school in Helena School District #1, all students entering

from countries outside of the United States must have their immunization records

assessed and approved by a Public Health Nurse at the Lewis and Clark Public Health

(LCPH). The Health Department is located at 198G9enue and the phone number is

457-8900.

Approved immunization documents must be included in the scagsitration process.

If a student has not completed the minimum vaccination series required by Montana

Law, a Conditional Attendance Form (HES 103) should be completed by the Public

Health Nurse and submitted by the parent or guardian to the schoalegpetmation.

1 Additional questions or concerns regarding the immunization status of entering students
should be directed to the School Nurse assigned to each school.

= =
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Medication Policy and Procedures

Medication Policy

Students should not take medioatduring school hours or during schaelated activities unless it is
necessary for a student's health and-lveihg. When a student's licensed health care provider and parents
believe that it is necessary for the student to take a medication duning ours, they must request that

the school dispense the medication to their child and otherwise follow the District's procedures on
dispensing medication.

The Board will permit administration of medication to students in schools. A scho@dnagister
medication to any student in the school or may delegate this task pursuant to Montana law.

Administration of Medication

In special cases the school nurse, doctor, and parents may agree on a plan for administration of
medication during schbdiours. The physician shall then be requested by the parents to prescribe
duplicate bottles of said medication if it is necessary that it be taken during school hours. One bottle will
be kept at school under the care of school authorities. Both botésaftain the name and telephone

number of the pharmacy, the pupil s identificat|io
name and dosage of the drug to the given.
Prior to any medication being given at school the following condiionss t b e met :
1. PrescriptiorMedications Medicationadministration by school staff will begin 24 hours after
medication, parerduthorizations, and HCP orders are received by the school.
1 All medications must come in an individystarmacylabeled container and must
i nclude: the student s name, medi cati on name,

name and number and the name of prescribing health care provider
1 Medication cannot be expired

9 A completed AMedhormrtzahi oo ber Gi ven at Sc¢hc

prescription medications must be signed or verbally authdbized t he parent or ¢
1 A s i g n &anadealtheare provider with prescriptive authdrity r eogpei r e d
school nur sthedph ari maay tli obelced tadbrdteai ner i s
1 All new medications, changes in medications, changes in dosages, changes in timing or

route of administration require a new Author|i

S ¢ h o o Iconfpletedrand signday student's parent/guardian and a new order from the

HCP.An updated medication pharmacy | abeled bo
{1 Authorization granted to administer prescription medication shall be valid for the current

schoolyearonand must be renewed annually.

FORANY NEW MEDICATION FOR A STUDENT, CHANGE IN MEDICATION, CHANGE IN
DOSING, TIMING, ROUTECONTACT THESCHOOL NURSE | MMEDI*A*TEL Y

2. Over the Counter Medications:
T Prek8 grade student s: rovider nhust previlesaamittemoedarlfor h ¢ a
administration of over the counter medication and written or verbal authorization from the

parent must be on file. The medication mu
granted to administer over the ceemmedication shall be valid for the current school year
only and must be renewed annually. Expired

administered.
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3.

4.

5.

T 9 gr-a2dleggrade student s: Parents who want t
medication for their high school student must comm@etéuthorization for Medication to be

Given at Schoolform Aut hori zation granted to admini

be valid for the current school year only and must be renewed annually

T SQgradel2 gr ade students may -eseilped, parestmal | gua
recommended medication with them and may-aéthinister, according to package
directions.

T Parents may be contacted by t helhS$subspreéd Nu
for medication, or inappropriate use.

Alternative Medications:

1 Alternative medications including natural remedies, herbs, vitamins, dietary
supplementshomeopathienedication, essentialls, or medications from otheountries will
notbead mi ni stered without a |licensed health
medications must bgrovided to the School Nurse and be labeled by the health care provider
or pharmacy with théllowing information: thes t u d e n t Odicatiorenamge, me
rout e, dos e, tamd ondmadmf npséesati bhng hea

School District Provided Emergency Medicati
1 In case of an anaphylactic reaction or risk of such a reaction, the School Nurse or delegate

h

n

r

St ¢

toi

s e

ons

may administr emergency oral medicationr i nj ect abl e epinephrineg t

thereof on school grounds according to a
administration of emergency medications, designated staff members will complatetiai

the identification of signs and symptoms of anaphylaxis and allergic reactions and
administration of emergency medications.

SAldimi ni stration of Emergency Medications

9 Students with asthma, severe allergies or anaphylaxis may possesi-addgaster
emergency medi c a t-imjectar, ofaleaptihistaeipeh or asthmma a ut o
inhaler) during the schoolspodsargdevedts orivhilegonf i
a school bus as prescribed by a |Iicensed

T f provided by the parent, guardian, or an
Educati onal Aut horization Affidavito, and
studentds health care provider ,phylasésdi cati o
medi cati on may be kept by the student and
school in a predetermined locations or locations to which the student has access in the event
of an asthma, severe allergy, or anaphyl a

1 Immediatly after using epinephrine during school hours, a student shall report to the School
Nurse or other adult at the school who shall provide fellipicare, including making aB1
emergency call

Authorization granted to a student to possess anadaifnister medication for asthma, severe allergies
or anaphylaxis episodes shall be valid for the current school year only and must be renewed annually.

Parents must notify the school is their student will beaathinistering medication and acknowlecgel
agree to the liability provisions in MCA 28420, for sefadministration of medication. (The form may
be obtained from the district web sktip://helenaschools.org/departmengsitth-servicesbr the school

nurse.

Medication Return/Disposal of Medication at the End of the Year

The parent/guardian is expected to pick up any unused, discontinued or expired medication upon notice to

that parent/ guar di ayear, the pafent/guardian is to gickod rentaihily s c h oo
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http://helenaschools.org/departments/health-services/

medi cati on.

I
medi cation wil be destroyed.

Allergies

The Helena School District makes every effortiézrease exposure to allergens, however we
encourage parents of children with life threatening allergies to contact the School Nurse prior to
the beginning of the school year to work together to develop an Allergy Action Plan.

Head Lice

Head lice are wingless insects about the size of a sesame seed. They cannot fly, jump or swim.
They are passed from person to person from direct head to head contact i@rehenpby
Ahitching a rided on a c¢ o mby-prdducingsnhisarmce thely dot .
not carry disease Students with head lice or nits (louse eggs) will not be excluded from
school as unnecessary absences directly aff
opportunity to learn.

If a parent or staff membeeleves a student has lice, s/he can contact the School Nurse who
will arrange a time to assess the student privately. If live lice or nits are found, the student will

return to class and the studentds ptag ents wj

treatment options. The student may remain at school until the end of the day.

Classroom wide screenings will not be done as studies indicate that it does not decrease the
incidence of head lice, is disruptive to the learning process, and a viaétwivacy and
confidentiality of the student and his/her family.

The Helena School District School nurses educate students regarding lice and how to avoid
transmission by decreasing head to head contact and not sharing hats, combs, brushes or hair
accessories. Parents can help by routinely
of this process, how to identify a louse, or how to treat an infestation please contact your School
Nurse.

For a stegby-step guide for managing headd at home, refer to:
https://identify.us.com/idmybug/hedide/headlice-documents/licangmntcharthome.pdf

Health Screenings

Hearing- School Nurseand School Speech and Language Pathologists will screen students in
grades K, 1, and 9 using an audiometer. Students in other grades may be screened upon referral
or if they have a monitor status. The regional Audiologist will consult with the SchoadNurs
regarding referrals and further management.

Vision i School Nurses will screen students in grades K, 1, 3, 5, 8, students new to
Helena School District without screening documentation, students who are referred, and
students who are being monitored.
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https://identify.us.com/idmybug/head-lice/head-lice-documents/lice-mgmnt-chart-home.pdf

Scdiosisi Girls in grades 5 and 7 and boys in grade 8 are screened by the School Nurses
for scoliosis. Scoliosis is a side to side curvature of the spine. This often may be detected
during a childdés growth spur.

Oral Health 7 Students in grades 1 and 3 aceeened by local dentists who volunteer to
provide a visual inspection. The School Nurse coordinates the program in each
elementary school.

**Methods for screening may include checklists, observations, and formal instruments as
indicated**

**Parents are notified of any unusual performance or failed screening. Students may be referred
for further evaluation by a health care provider.**

Lost and Found

Each school has a lost and found area. Throughout the year a large amount of hats, coats and gloves are
often accumulated. If your child has lost an article of clothing, please ask him/her to check the lost and
found area in the school office or to speadthvinis/her teacher. Lost and found items, which are not

picked up, will be periodicallgonated to local charite®? | ease r emember write yo
their belongings so items that are left/lost can be returned to your child.

——————, < < EEEEE——

Montana Department of Justice Violent & Sexual Offenders Registry

The Montana Department of Justice maintains a Sexual or Violent Offenders Registry that can be reviewed
online at http://www.doj.mt.gov/svoll This website provides the last known residences for these

individuals and supplemental information regarding the nature and dates of the crime(s) that caused then
to be listed in this registry.

While the district doesat track or monitor the individuals that may reside in the vicinity of schools or
bus stops, it is our intent to make you aware that this registry information is available to the ublic.
Montana Department of Justice also providedims guidance andducational materials for both Parents
and Educators on their websérd we encourage parents and guardians to review this information and
familiarize themselves with the resources that are available to help address these situations.

Nonresident StudentAttendance Procedures

Parents or guardians of any student who is seeking to enroll in the Helena Public Schools and who
currently resides outside of the Helena Public Schools attendance area and/or is attending school in
another DistriK1220utef-t stompt efTeaasfier Requesto f
from all schools and the Assistant Superintende

Upon receipt of the form and the requested records the Assistant Superintendent or designeevwvill

the studentbés attendance, academic standing, be
the studentds standing. Students who are not i
accepted.
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Boundary lines set by the BoartiTrustees shall be observed unless an exception is granted through
guidelines established by the Superintendent.

Approved transfer requests carry the following conditions:

1. The parent/guardian must provide transportation to and from school.

2. The District will determine the placement of any-ofrdistrict student accepted for enroliment.

3. Outof-District transfers will be subject to review each year in order to ensureltbtatdgnts
and policies are being met.

4. The District reserves the right to have students return to the school of residence if overcrowding
results in the receiving school or there is need to balance enroliments.

5. The student who transfers is subject toeghgibility policies established by the Montana High
School Associatiofigrades 912 only)

6. A student requesting a transfer from outside the Helena School District must be in good standing
in their current school. The criteria include, academic stgndiehavior, attendance, etc.

7. Tuition fees will be applied based on Board Policy.

Outdoor Recess

Outdoor recess is an important part of the elementary student's day. The much needed
fresh air adds to student success in the classroom. Students deest appropriately

for outdoor recess. During the wintapnthsstudents should bring gloves or mittens,

hats, snow boots and layered clothing in addition to a warm, winter coat. Students will
go outside for recess when the temperature is above zerden® will also go outside

in light rain and/or snow and should be dressed for this type of we&bkools do not

send students outdoors in extreme temperatures, such aszsetoweather with the
wind-chill factor taken into account. Also, if theunty informs schools of "poor air quality," this factor

is considered in regard to outside activities.

If a student is ill, home is the best place for him/her to be. We realize that, from time to time, students are
not sick enough to stay home, but are too sick to go outdoors.

Unfortunately, we are not equipped or staffed to supervise students indamssasttime. Because of
this, we ask that, if a student is to be kept in at recess because of illness, parents should send a note each
day the request is in effect up to a total of three consecutive days. If after three days the parent still
requests tat the student stay in, the parent should provide a written statement from a physician stating the
reason the child should be excluded from outdoor activities.

Parent Portal: Automated Notification
System Opt Out

The Federal Communications Commission
requires the Helena School District to allow
you to opt out of receiving outreach messages
to you via our automated system, School
Messenger. Outreach messages can include
information about schedule changes, school
events, parent reminders, cancelled activities,
and other nofemergency messages.
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The District wants to keep you informed in multiple ways. Our system allows us to send messages to you
through different mediumis phone calls, test emaild regarding important school information. If you

do not want to receive neamergency messages from School Messenger please copy and complete the
form below and return it to your school office. You will still continue to receive emergencyaisf

you do not consent. You can also revoke your consent to receive messages from our system at any time
by contacting your childbés school office.

Automated System Notifications Opt Out Form

Student Name:

Student 6s School

Parent / Guardian Name:
(Please print)

Date:

|l do not give t he Dooleangemtto sendame dutomgtedc h i
outreach messages through the Distrig

| understand emergency messages are excluded from this opt out request.

Pl ease copy this form, compl ete
if you do NOT wish to receive automated information messages.

5. 04 ¢ Parent volunteers are encouraged to

school. Volunteers work as tutors, mentors, special event organizers,
Parent council members, guest speakers, classroom assistants, playground
monitors, and much more! Whatever ytalents, whatever your interests,

- our school welcomes your time and support. If you are interested in

! \VOLV > zolunteering you can cgntact your schooplpprinc'mzlill out the Volunteer
ST Registration Form available either in this handbook or online at
http:/helenaschools.orgA Volunteer Application Form is included in this

handbook. I f you are interested in volunteerin

school.Volunt eer s who wi | | be working with students
District employee must undergo a background check. Background checks are conducted by the Human
Resources Department.

Policy Dealing With School Overcrowding

District Placement Grades k 5: The district will strive to equalize classroom enrollments based on the
state standards established by the Office of Public Instruction and the guidelines established by the
Helena Board of Trustees. When a parent seeksrtul a child in a grade level that has reached
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maximum enrollment allowed under state/district guidelines at any east side elementary school (Bryant,
Central, Jefferson, Smith, Warren), the district will determine the placement of the student ireatdiffer
east side elementary school based on space availability. Transportation will be provided for students to
the new school of attendance when they are eligible according to district policy.

When a parent seeks to enroll a child in a grade level teaehahed maximum enroliment allowed

under state/district guidelines at any west side elementary school (Jim Darcy, Four Georgians, Rossiter,
Broadwater, Hawthorne, Kessler), the district will determine the placement of the student either on the
west sideor east side depending on space availability. Transportation will be provided for students to the
new school of attendance when they are eligible according to district policy.

Remember, in the event that the grade level you are seeking to enroll ydun éhidt maximum
capacity the District will locate a classroom in another school that has capacity and will provide
transportation.

Parent Choice Grades k 5: The district will allow parents living within the east side elementary
attendance area tequest enrollment of their child in any of the east side elementary schools, depending
on space availability based on state/district standdrdmsportation of the student is not the district's
responsibility.

The district will allow parents living whtin the west side elementary attendance area to request
enrollment of their child in any of the east or west side elementary schools, depending on space
availability based on state/district standar@isansportation of the student is not the district's
responsibility.

Out-of-District Parent Choice Grades Kk 5: The placement of otdf-district K-5 students who enroll
in the Helena Public Schools will be made to east side elementary schools, depending on space
availability based on state/district standar@isansportation of the student is not the district's
responsibility.

Students attending a school on either adigtrict or outof-district Parent Choiceequesimust adhere to
all school rules and attendance requirements. The District reserves the right to have students return to the
school of residence if school rules and attendance requirements are not met.

District Programs Grades K-5: Parentsyho enroll achild in a district program which is not provided

at all elementary schools, will be permitted to enroll any siblings in that school. Transportation will be
provided to students who attend district programs when they are eligible according to digtsict po
Students in district programs will be allowed to enroll in the middle and high school of their choice.

School Age Child Care Program Information (SACC)

SACC Information for Parents

The SchoclAge Child Care Program is available fdementary schoedge children (grades-K) who
are currently enrolled as students in the Helena School District.

Schedule20192020

The SchoclAge Child Care Program will serve children during scheduled school days and most major
breaks and holidays. Barate registration and prepayments are required for each school break or holiday
care. For information, contact Kirstan RouBd#4126Q Or visit
http://www.helenaschools.org/departments/sctagmchild-care
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Payments should be mailed to:

HelenaSchool District #/SACC Program

55 South Rodney Do not send payments to the school site
Helena, MT 59601

Information may be obtained by calling SACC office @226 0) or the program | o
school (Ask for the SACC site manager)

Broadwater SACCéééeéeéééedrdl120e¢eéé.
Central SACC éé¢éééceééced.é324¥8hé

Four Georgians SACCE&éE.6.824182¢ ¢ .

Hawt horne SACCEé. é é ¢é éétéé. e.824 1882

Jefferson SACCé. . ééé.cce.e adzeré

Jim Darcy (main schkeeclée B24btA8r ) eééeéé
Kessl er SACCéé. . éééceéeécee3ts8ee

Rossiter SACCéééeéécécécecarde#

Smith SACCéééé. . éécééeéééirearsho

Warren SACC (main schoo8241626mber ) eée. . . é¢

Billing Information.......324-12600r email Kirstan Roush: kroush@lenaschools.org
Payment Information..324-20440r email Donna Burrell: dburrell@lenaschools.org
Busi ness 03242045e f axeée. .

201971 2020 SACC Fees

In order to maintain a sustainable and quaditygram, the district requires families who believe they may
gualify for scholarships to initially contact Child Care Connections (CCC) at (406) BBY and start an
application. CCC will determine eligibility and will determine financial assistancdtieir funding. The
parent is responsible for the full amount of the bill until all paperwork is completed and coverage has
been approved by CCGScholarship families are required to report change of sites for full days to their
case worker or risk beirtgjlled the daily rate.

Registration Fee: $20.00 per child for school year.

Monthly Fees

Combined care: 7:00 to 8:15 A.M. & 3:25 to 6:00 P.M.
3 days per week $145.00
4-5 days per week $215.00
(Discount for sibling $194.00)

After school only:3:15 to 6:00 P.M.
3 days per week $115.00
4-5 days per week $173.00
(Discount for sibling $156.00)

Before only: 7:00 to 8:15 A.M.
3 days per week $74.00
4-5 days per week $80.00
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Full Day Program
$32.00 per day per child
(Full Day hours7:30 A.M. to 5:30 P.M.)
Available October 1-18, December 23, 281, January -3, March 30April 3.

School Bus Transportation/District Bus Services

Helena Public Schools has elected to provide student transportation services as allowed by the
Montana Codes Annotated (MCA-2@-121). The District's Transportation Department strives

to provide safe, reliable and professional transportation services to its students. The primary
mode of transportation offered is on school busses that are opeydtedtiStudent, a private

vendor under a contract managed by the District's Transportation Department. This section of
the Student Handbook is designed to provide an overview and reference information for the bus
services offered. For information regardibus behavior conduct guidelines and consequences

pl ease refer to the section of the handbook
Conducti Secti on 9. 00. Do not hesitate to cont a
you have questiorsr require additional information. Our contact information is:

Transportation Department/Helena Public Schools
3020 Big Sky Loop Helena, Montab8602
Phone: 3242100
Email: transportation@helenasmhis.org
Web Site:https://helenaschools.org/departments/transportation/

Bussing Eligibility

A student is eligible for distrigbrovided transportation if she/he:

1. Residesinaatt endance area and the studentods
the school for high school students or outside the established walk zond for K
students as defined for each individual
walk zone informt i on may be reviewed on the dis
(https://helenaschools.org/departments/transportation/

2. Has an Individual Education Plan (IERSpecial Needs) that includes transportatio
as a related service in the IEP.

A student is ineligible for distrigbrovided transportation is she/he*:

1. Lives less than 3 miles from the school of attendance for high school students or
within a K-8 walk zone.

2. Resides in a District that does not haveapplicable transportation agreement
with the Helena Public Schools.

3. Resides beyond his/ her school s atten

Choice BoundaryException, regardless of mileage to the school of attendance.

4. Has been temporarily plagdén a District program less than 15 days.

5. Loses riding privileges for discipline reasons.

As defined by MCA 2a10-101(5) 2015:

"Transportation" means:
(a) a district's conveyance of a pupil by a school bus between the pupil's legal residence or an
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officially designated bus stop and the school designated by the trustees for the pupil's attendance,;

or
(b) "individual transportation” by which a district is relieved of actually conveying a pupil.
Individual transportation may include paying the paremuardian for conveying the pupil,
reimbursing the parent or guardian for the pupil's board and room, or providing supervised
correspondence study or supervisedme study.

Inclement Weather and Bus Delays or Cancellations

In case of severe weather or other emergencies, official information about school closings will be
broadcast on thiecal radio stations. Information will also be posted on the district web site
(https://helenaswols.orgf , t he Transportation department @
https://helenaschools.org/departments/transportati@aebook page
(https://www.facebook.com/HSD1Transportatipmia School Messenger and via the Parent

Portal app.

If there are inclement weather delays or canceled bus routes, information will be announceon med
outlets through the May ButlérdministrationOffice.

Bus Registration

Bus registration should be completed online each school year. Students are not rolled over from
one year to the next. The form is available online at
https://helenaschools.org/departments/transportation/f205@hootbusregistration2/ andcan

be completed anytime during the school year. High School students whoured&tehe 3 mile

limit and Elementary/Middle School students residing within the walk zones prepared for each
K-5 and Middle School may register to ride; however eligibility is determined upon the

availability of an established bus route and bus capBcisging for students that do not live

within the designated transportation areas shall be provided on a first fioshserved basis

and are only granted on a case by case basis. Please call the Transportation Department for mor
information.

Bus photadentificationcards are strongly recommended for parents with children in
kindergarten or first grade. The time/location for kindergarten and first gtadent bus photo
identification cardpictures will be posted on the website
(https://helenaschools.org/departments/transportatibatebook
(https://www.facebook.com/HSD1Transportatjoand via School Messenger.

Guest Pas

Students who are not registered riders may ride a bus with a registered bus student as a guest.
Students will need to getladay pass from the school of their attendance. Students must have a
note from a guardian that states who they will be riding with, the bus number and the location of
the bus stop. The note must be verified by the school and signed off by the principal or
designated school official. Students who do not follow the guest pass procedures will not be
allowed to ride the school bus.
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Bus Routes, Stops and Schedules

The bus stops are created with safety taking precedence over convenience. Bus routes are
developedvith safety and efficiency as top priorities. Roads mustdumty or citymaintained

for busses to traverse them. The district recognizes the travel time on buses extends the day for
students. The district strives to minimize the time students mugshedais. Transfer buses are

used to minimize ride times for students given the geographic locations and numbers of school
sites the district operates. Bus routes, stops and schedules are approved by the Lewis and Clark
County Transportation Committee innguof each year.

Studentsare recommended be at the bus stops 5 minutes prior to the scheduled time of arrival.
Buses can arrive up to 2 minutes prior to their scheehilddip time. If the bus does not arrive

as scheduled (up to 15 minutes late), gdecall the First Student dispatcher at-Z200.

Afternoon routes may arrive early at their designated stop due to a wide range of circumstances;
Monday early outs, lack of student loads, district early releases, etc. The individual students, and
therpa ent s, are responsible for the studentds
or departed the bus.

Parent Portal Program

The Helena Public Schools Transportation Department is implementing bus identification cards
(ID cards) for all students who ride a District bi&udents will be expected to have and to use
the ID card when they enter and exit the b88idents who midace or lose their card will not

be denied transportatiomrivers have the ability to manually enter students as they exit or enter
the bus. However, this manual entry slows the process of recording the entry and exit of
students.

The ID cards willendbe parents to access |ive transpor
including bus delay information and other problernike system will also provide bus drivers
with an added layer of safety by providing instanttesdate student bus stop data.

Parents will also be able to sign up for push notifications alerting them when their student enters
or exits the bus.

The Transportation Department is strongly urging parents to sign up for the free Transportation
app so they can have-tip-date informatio regarding their student.

For more information or to download the app go
to: https://helenaschools.org/departments/transportation/ppoetat/

If parents have any quésts about Parent Portal, they should contact the Helena Public Schools
Transportation Officat 3242100

Required Parent Pickup Program

Parents of kindergarten and first grade students are required by the Helena Public Schools
Transportation Departmetd meet the bus in the afternoons. The program was created to ensure
the safe delivery of our most vulnerable student population. A parent or a designated individual
is required to escort all/l ki nder gar tsignateda n d
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individual would be a grandparent, an older brother or sister, a neighbor, etc. If the individual is
someone other than a parent, the parent is required tansenascort forndesignating who

will be escorting their child home. Kindergarten dinst grade students who are not met at their
bus stop will be delivered back to the nearest school site SACC program. Ralidrgs

contacted for pickup locations. The school district does provide an opt out letter for the program,
but strongly recommmegds against the use of it. The escortopt permission form is available

online athttps://helenaschools.org/departments/transportation/kinderegartebstgrade/or it

can be submitted manually via email or regular mail.

Transportation of School Related and Nedchool Related Items

Contraband, weapons, flammable liquids, animals or other dangerous, objectionable or non
school related items shall not be transported on a school bus. School related items transported on
the bus shall be small enough to be transportedd bre s t u, ddganent&eat ot uader the

seat of the bus. School related items that would block exit isles or extend above the back of the
seat will not be transported on the school bus. If you are unsure if an item is allowed, please
contact the Transportation Depaentprior to the day your child plans on transporting the

material or object.

Bus Behavior Conduct Guidelines and Consequences

Each transported student has the right to a safe and enjoyable ride to and from school that is free
from intimidation, threkor harassment. Good conduct of all transported students while waiting

for the school bus and while traveling to and from school is primary for a safe and enjoyable ride
for all students.

The district has a video that explains transportation safe nutangices that may be viewed on
the Helena School District Transportation website or will be made available upon request.

The School District has established student behavior procedures that apply to all transported
students while on the school bus and while in school bus loading or unloading areas. The bus and
the bus stop are extensions of the school day. Each individdainst as well as his/her parents,

or guardians, is responsible for the behavior of that student while on the school bus and in school
bus loading or unloading areas.

Transportation service is a privilege that is granted by the district to eligiblentstwade their

parents or guardians that is contingent upon proper behavior according to established district
policies, rules and standards. A studentds gl
revoked for a violation of school bus safety onduct rules and standards, or for violation of

any other |l aw or policy governing student clpon

riding privileges is not considered an exclusion, expulsion or suspension from school, however
unacceptable caluct on the school bus may result in suspension or expulsion from school. It

shall be the responsibility of the parent or guardian to transport students to and from school when
bus riding privileges are revoked. The district will not provide alternataresportation to a

student whose transportation privileges have been suspended or revoked. (*Decisions regarding
special education students will take into account related disabilities and individual education
requirements pertaining to transportation).
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Sugension or expulsion from school may also result in suspension from district sponsored
transportation services.

It is important to note that students may also be suspended or expelled from riding any district
sponsored transportation services for congigiations occurring on school district busses even
if they are still being allowed to attend school.

Corrective Disciplinary Action

Minimum Corrective Action: Driver identifies the unacceptable behavior and informs the
student of the intent to complete a conduct report if the behavior continues.

Maximum Corrective Action: Unlimited transportation services suspension, school suspension,
expulsion, and/or policeotification.

Bus ReEntry Program

Students who are suspended from the bus may be required to successfully complete a
transportation r@ntry program.

Bus Seatbelt Procedures

It is the goal of the Helena Public Schools Transportation Dept. to pribddmfest student
transportation system available. The District requires that all students riding the school district
buses comply with state law regarding the use of seatB#ltdents 6 years old or younger

that are less than 60 pounds are required tatilize child seats and wear 5 point safety
harnessesStudents who may require assistance in using seatbelts should ask the bus driver for
help so that all students are safely belted in their seat before the bus is put in motion. Drivers will
announce padr to the bus leaving that each student needs to be in their assigned seat and
seatbelts fastened. Students refusing to use seatbelts in a legal and safe manner will be subject
school district disciplinary actions. Repeated refusal to wear seatbieltssult in suspended

riding privileges from the bus.

Helena Public Schools Transportation Videand Audio

All buses are equipped with audio and video capabilities. The school district will only retain
approximately2 weeks audio and video storage history. The Helena School District does not
guarantee the working operation of the surveillance system and tieecaf;not guarantee the
storage of up to 2 weeks of surveillance storage. Individuals who would like to view information
pertaining to their child should make an appointment with the School District Transportation
Department. Copies of bus video will na teleased except under the request of court ordered
subpoena.

Transportation Questions

Parents having any questions or requiring additional information are encouraged to contact the
Helena School District Transportation Department at3P30.
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School Safety

The personal safety of its students is of great importance to the Helena Public Schools. Thus, every
possible consideration will be taken to manage and enhance conditions within the schools so that each
student can feel secure, safe anthreatened. To this end, standard safety precautions will be taken in all
arenas of the school program awthool facility.

Service Animals

The District complies with all state and federal laws, regulations,
and rules regarding the use of servicerabs by students, staff, or

community members when the service animal is required because .
the individual has a disability and the service animal is individually 'ﬁ -
trained to do work or perform tasks for the benefit of that
individual.

Please contact thetsmol office or the District Administration Office for more information and / or
procedure related to the use of service animals in schB8eks Board Policy: 4035 Service Animals.

———— < EE——

Student Insurance

Neither the Helena School District, nor individual schools, provide accident or medical insurance
coverage for studentdnsurance coverage for students is made available through a private company for a
minimum fee. If you do not have insurance, thigrisexcellent opportunity to obtain low cost coverage
while your child is at school.

Insurance information is distributed at the beginning of the school year. Please review the information
carefully, consider the benefits of such coverage, and comptetpplication as per instructions.

Tuition

The Helena School District Board of Trustees establishes tuition rates foesidant students. These
rates impact students who do not reside within the Helena School District boundaries but who wish to
attend school in the Helena School District.

All tuition payments must be paid at the Helena School District Business Office located at 55 South
Rodney, between 8:00 a.m. and 4:00 p.m., Monday through Friday. Payment of tuition is due on or
before the first day of attendance.

Questions regardinigition may be directed to the District Business Manaj@242040.

Visitor Procedure

General Guidance

In the past several years national attention surrounding school tragedies has raised our level of concern fg
the safety of our students. Hoveeyat the same time, we are encouraging parents and other volunteers to
come into our buildings and work in our classre@@nd other learning spaces. As a safety measure, we
are asking that ALL visitors to the building stop at the office and make your presence known to staff.
You will be issuedan identification badgehen you check in.
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Please note the following:

A If you are picking up a student before school is dismissed please come to the office and ask the
office staff to call the child from his/her classroom. Please do not go directly to the classroom.

A Eachmorning all outside doors will be lockestcept the main érance Parents and others must
enter through thenain entrance.

A We are teaching studemist toopen locked doors for anyone during the school day. Please help
us by using the maientrancedoors even at dismissal.

A It will be our practice to quesih anyone in our school that we do not know.

Student Procedures

Students who want to have eafttown visitors (school age students) accompany therohoos must
have prior permissioffom the building principal.

Students who are naegularly enrolled in school are not permitted to visit or join classes during school
hours except when a written request has been submitted to the principal and the principal authorizes the
visit.

Volunteer Procedures

Volunteers are asked to stopinthéd f i ce and si gnl ntoh eb ofiovko Inunndt eoebrt aSif
identification badge The sigrin book information helps us keep track of time donated to the school.

Pet Procedures

Students who wish to bring a pet to school must have prior permission frong®
the building principal. All pets that visit the school must beaigate on all
required vaccinations.

Weapons

Gun Free Schools

The Board is obligated to expel any student who uses, possesses, controls, or transfers a firearm for a
definite period of time of at least one (1) calendar year, except that the Board may permit the
Superintendent to modify the disciplinary action. Thamichereby authorizes the Superintendent to
modify the disciplinary action on a cabg-case basis.

Possession of a Weapon in a School Building

The District will refer to law enforcement any person who possesagies, or stores a weapora
schoobui |l ding, except as provided bel ow. For the
all buildings owned or leased by the Disttitat are used for instruction or for student activjties

"weapon" means any typé firearm, a knife of anyength, a sword, a straight razor, a throwing star-nun
chucks, brass or other metal knucklesuay other article or instrument possessed with the purpose to
commit a criminal offense.

The Board may grant persons advance permission to possessprcaroye a weapon in a school

building. All persons who wish to possess, carry, or store a weapon in a school building must request
permission of the Board at a regular meeting. The Board has sole discretion in deciding whether to allow
a person to possescarry, or store a weapon in a school buildiBgard Policy: 3050Student

Discipline
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Academic Program

Curriculum and Instruction

Curriculum and instruction are of central importance in developing policy and determining goals for
HelenaSchool District No. 1. Curriculum and instruction are the core of the educational program of the
Helena School District and exist for the sole purpose of preparing students for life. Questions regarding
curriculum may be di rthedtildirdyprinapalyootheDistechQurriadlons t e a c
Administrator at 3242002.

Gifted and Talented Services

The Helena Public Schools giftedd talented program provides an array of comprehensive
services for identified GT students (PréR).

Identified students receive a specialized intervention curriculum in the following curriculum
areas: critical thinking, problem solving, logical re@isg, communication skills, leadership,
research, technology, creativity, intrapersonal skills, and interpersonal skills. Various pullout
activities are specially designed for gifted students to team with other gifted students from the
district as they deslop lifelong learning skills.

Specialized GT services include:

Consultations to parents and faculty

Identification for pultout services through multactored assessments

Weekly thematic pulbut intervention services for identified students in gse&ig
Twice-weekly lunch labs for identified students in grades 6

Monthly intensive seminar putiut services for identified students in grade® 6
Weekly meetings for identified students in grade29

Multi-day symposiums for identified students nades 912

Online classroom for identified students in gradd96

Parenting initiatives:speakers series, discussion groups, and conferences
Academic acceleration through a Referral Team Process

Leadership Conference (gradest8gh school) eachpring

College Credit opportunities for students in gradésl2

=4 =4 =4 =4 4 -4 -4 -4 -4 -8 -4 4

For more information contatihe GT Officeat 406324-290Q

Kindergarten Entry Requirements

Montana State law states a child must be five years old on or before September 10 of the current school
year in which they enter Kindergarten.bth certificate is required at the time of registration as is a
record of completed immunizations Physichand dental examinations are recommended for children
entering the Helena Schools for the first time, as well as students entering seventh grade. Health forms,
available in the doctor's office, should be completed and presented to the school atdfie time

registration.

A kindergarten program that is designated as aifult program must allow a parent, guardian, or other
person who is responsible for the enrollment of a child in school, as proviArR0-5-102, to enroll
the child halftime.
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Libraries

The library is an integral part of the educational program of each elementary sBalel. Libraries are
staffedby certified professional librariawho providenstruction in information research skills and serve
as a resource perstor the educational program. In each library, circulation procedures follow standard
library practices. for

All school library collections are accessible via the District web siteeat %=+ =Y o
following address: « 0

https://hsd1.follettdestiny.com/common/welcome.jsp?context=saas32 2532340

Additionally, you can accegzeriodical database®vorld Book Otine Encyclopedia, and Tumblebook
Talking Book Library via the District web site.

Drop by your school library and check owhat your library can do for you!

Limited English Proficient (LEP) Students

Helena Public Schools has the responsibility under federal law to serve students who are limited English
proficient and need English instructional services. The District will ensure opportunities are provided for
parents to meet with building principalsdateachers, provide information how parents can be involved in
their childés education, and how parents can he
school. The District works hard to provide information to parents in a format anctgnthat they can
understand.

Each year, within 30 days of the start of the s
District will notify parents of a student identified as limited English proficient of the reasons their child
hasso been identified, the childds | evel of Engl:i
instruction used in its programs and others, how its program will help their child, and when the child is
expected to gain English proficiency.

The Distict will provide notice to parents of limited English proficient students when the child fails to
make progress on annual achievement objectives within 30 days of learning of such status.

Parents seeking more i nf or nmatandprograns forsstuderitshvgh Di s t
limited English proficiency should contddtr. Josh McKay (40624-2006

Montessori Program

The Montessori Program govidedas an alternative instructional delivery model for students in grades
one to fiveenrolled inthe boundaries of the Helena Public Schools. The Montessori curriculum is an
instructional program that is designed to "follow the child". To allow each hdévelop emotionally,
intellectually, and physically at the child's own pace, the Montessori classroom is organized to provide
freedom of movement and selection of activities. Within a framework of respect for the rights of others,
the child learns taake responsibility for his/her own actions and learning. The teacher's job is to observe
the child, to prepare the environment to meet each child's needs, to guide the child in the use of learning
materials, and to be a positive role model in interpetgefationships. Parents are strongly encouraged

to participate extensively in a support system both within and outside of the classroom.
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Montessori classrooms are located at Broadwater, Central and Smith Schools. Selection for enrollment in
the Montesori Program is determined by lottery drawing. The lottery is held annually in the spring to
determine first grade enroliment. Waiting lists are also maintained for parents interested in Montessori
enrollment in grades two, three and four.

Special Edu@tion Services

Helena Public School District #1 is committed to the rights of ALL children and to providing specially
designed programming to meet their individual needs.

Achil dds educational future dependw®thieimpodantt i ve p
educational processdt is important to take an active role to ensure that your child fully benefits from the
many Speci al Education services available in He

school, please contaitte appropriate school staff and share your concérefer toProcedural
Safeguards in Special Educatifmn students identified as having a disability under IDEA.

http://www.opi.mt.gov/pdf/speced/quides/procsafegrdsspedbooklet.pdf
PreK -12" Grade Child Find

The Individuals with Disabilities Education Act (IDEAgquires Helena Public School District #1 to have
a practical method to locate, evaluate, and identify all children who have a disability and need special
education and related services

Child find includes

A Preschool transition from the IDEA Part=Rarly Intervention Program;

A Preschool screening activities that reach out to the community at large, including private and home
schools, as well as local Head Start programs; and

A Schootbased preeferral activities for schoadge students (K 12" grade).

Preschool Child Find Clinics, for children aged 3 taafescheduled 8 times a year to identify, locate,
and evaluate all children suspected of having a disabllityeening is by appointment only and can be
made by calling 322900.

Trailhead Programfor Students with Autismi Ages 38 years

Beginning with the20192020school year, the district will implement early intervention programing for
students ages-8 who have an autism diagnosis, average to high cognition, present with significant
behavioral challenges, and meet other established crilEn@progam, entitledlrailnead, will serve as

a first step for students to receive behavioral and academic supports that will prepare them for a
successful journey through school and in lifes part of the programing, children will be taught skills

that will allow them to develop friendships, communicate with others, meet classroom expectations and
access the curriculuntStudents who have been referred by their IEP teams and who meet the entry
criteria will begin this Fall and the program will be housed foryeear at Ray Bjork Learning Center.

Day Treatment Program for Students in Need of a Therapeutic Setting

Beginning this school year, Helena Public Schools are partnering with Shodair to provide Day
Treatment services to Helena elementary school studentarelio need of a therapeutic school
setting. Students with emotional disturbance who are identified by their IEP teams as needing a
higher level of support than their current setting can provide are referred to the district Special
Education departmenT he depart ment then gives the stud
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referral packet and delivers the packet to Shodair so they may determine clinical appropriateness
of the child. Once a child is accepted into the program, they will receive academic immstruct

that is aligned with HPS curriculum and they will participate in seemadtional learning

throughout their school dayl'he goal of the program is to provide a therapeutic setting that

gives students the tools they will need to be successful whetrémsjtion back to their home

school.

Special Education K 12" Grade Programs

Helena Public School District #1 offers a continuum of special education services in each of our
elementary, middle and high schools for children who have ideetified with a disability and are

eligible for special education and related service under the Individuals with Disabilities Education Act

(I DEA) . I f you are concerned with your chil dés
staff ard share your concerns.

—— . <S5 A EEEE——

Screening Services for Helena Students

Speech & Language Kindergarten students may be screened for speech and language problems based
on consultation between the educator and the speech language pathologist.

Vision & Hearing i PreKi 12" Grade students may be screened for vision & hearing concerns based on
consultation between the educator, school nurse and/or speech language pathologist (hearing).

Academic- Students K 12 will be screened through the referral pssctor any academic difficulties.

Methods of screening may include checklists, observations, and formal instruments. Parents will be
notified of any unusual performance and recommendations will be offered for further evaluation.

For further information contact the Special Education Office at 324005.

Student Assessment

Student assessment is recognized as a fundamental approach to providing information about individual
differences, scholastic aptitude, readiness, interests and achievemelfitagscurriculum development
and program evaluation.

Under the federal Every Student Succeeds Act (ESSA), each school is required to teach challenging state
academic standards and ensure a high guediagation for all students through a system of assessment

and accountabilityThe results of both district and state assessments inform instructional decisions at the
classroom and building level. Ongoing classroom assessments are also utilized tinforther

instructional decisions.

Our schools administer the following District benchmark assessments:

STAR Early Literacy is given to students in kindergarten and first grade, to measure PR,
percentile ranking, and SGP, student growth percentile irathevinter, and spring of each year

CogATi s given to students in grade 2 each Mar
Gifted and Talented program
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STAR Readingis given to students in grades82o measure PR, percentile ranking, and SGP,
student growth percentile in the fall, winter, and spring of each year

STAR Math is given to students in grade<l2, to measure PR, percentile ranking, and SGP,
student growth percentile in the fall, winter, and spring of each year

The results of thesessessments inform instructional decisions at the classroom and building level.
Ongoing classroom assessments are also utilized to further inform instructional decisions.

Student Support: Multi-Disciplinary Team Model

The Helena Public Schools provide@mprehensive student support program which includes proactive,
preventative, and developmental lessons, while promoting a positive climate and environment for
learning. Partnerships between support team members, students, families, educators, amauthigycom
benefit the weHlbeing of each student in the following ways:
Supports personal/social, academic, and career development to increase SuCEIgsS;
A Ensures equitable access to educational opportunities and school and cormesanitges;
A Promotes and increases collaboration between teachers and the support team stuelesiire
needs and educational goals are being met;
A Enhances studetransition to middle school.

Title |

Title 1 is a federdy fundedaid program for elementary and secondary schools reauthorizedth@der
Elementary and Secondary Education Act, as amended (ESHK) | funds are used to pay for extra
educational swices for children who are behind in school and at risk of not being successful learners.

The purpose of Title | is to help atrisk studentsniees t at esd® chall enging acad
following schools will offer Title One services in Helenabic Schools for th20182019school year:
Broadwater Elementary, Bryant Elementary, Central Elemeramth ElementaryRossiter Elementary,
Kessler Elementargnd Warren ElementaryTheDi st ri ct 6s Titl e One all oca
sociceconomic status of its students, which is based on Free/Reduced lunch participation.

In Targeted Assistance schools, students are chosen to receive services based on sound academic
indicators and or teacher recommendations. In Sehind Title | pograms, all students in the school

are eligible to receive Title | services, and select students are provided additional services based on need.
All Title 1 schools in Helena are Schedlide programsexcept for Smith Elementagnd Kessler
Elementarywhich areTargeted assistance progmam

We invite you to visit our Title | schools and classrootfisiour child attends a Title | school, please
consider getting involved with the formal Title | Parent Involvement process. Parents are actively
engagedri reviewing student data, making suggestions from their perspective and guiding the School

| mprovement process. We also want t o Ifggousvishuao a g e
be a volunteer, you maymplete the Volunteer Registratioriuded in this handbogkr it is available

online 4 http://helenaschools.org

Helena School District #12019-2020
Technology Use Agreement for Students in Grades-B

Helena Public Schools uses voice, data, and video electronic communication systems, including but not
limited to: devices, networks, servers, and hosted services, that allow educational opportunities for
students and staff to communicate, collaboraten]eard publish information. These system resources
must be used to support education and/or research, and all student use musb tdtherhicational

goals and objectives of the District. Communications using the District systems are not privates System
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support and maintenance may require review and inspection of network activity, to include but not limited
to student files and email.

215 Century Learning Skills require that students collaborate, think critically, communicate, create and
innovate. Thee are many technology tools that support the development‘ae®tury skills (e.g. blogs,

wikis, social networking sites, etc.). The District supports the use of these tools to enhance and enrich the
learning and teaching environment. However, thesks toust be used in support of education and not
interfere with other student use of the systems.

Internet Filtering Statement:

To comply with the Childrends I nternet Protecti
measures shall be ustdblock or filter as defined by law. Filtering is by no means meant to supersede

the guidelines and requirements described in this document. Filtered access to some sites may still violate
the Technology Use Agreement.

Appropriate Use of the Internegystems, and technology equipment

Students are responsible for appropriate behavior when using District technology systems and work areas
The lists below do not cover every possible situation. If you have any question about appropriate
behavior, ask youweacher, librarian, or technology teacher.

DO:

Use district and school technologies for educational pursuits.

Practice internet safety.

Immediately back out of any questionable site and notify an adult immediately.

Remember your username grassword.

Follow instructions of teachers, librarians, technology teachers and computer lab assistants.
Cite your digital sources correctly.

Ask for help with equipment or software problems and report any equipment or software
malfunctions.

Take care of agipment.

Return all borrowed technology equipment promptly and in the same condition as you received it.
Conserve: Only print what is necessary or assigned.

=4 =4 =8 =8 -8 -4 A

oT:
Eat or drink at any school computer.
Share passwords.
Share or reveal your nanmeersonal information, or phone numbers of yourself or others.
Access or download any illegal, pornographic, abusive, obscene or harassing materials.
Be a cybetbully (A good rule to follow is never view, send, or access materials that you would
not want yair teachers and parents to see.)
Access or alter other peoplebs files.
Download or install software, shareware or freeware.
Violate copyright laws.
Create or spread computer viruses.
Attempt to gain unauthorized or illegal access to district technologyness.
Physically connect personal laptops to the network.

S|=A=A=A= =A =4 =4

=A =4 =8 -8 -8 9

Unl ess you have a teacherés approval or supervi
1 Access, download, or play games; visit game sites, access game cheat codes or participate in
simulations.
1 Change any computeettings or alter hardware and/or cables.
1 Create or manage a personal web page on school computers.
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1 Download music, programs or access streaming video or audio.

9 Participate in any online faurofit activities.

1
Open or Guest Wireless Access
HelenaPublic&h ool s provides wireless Ainternet onl yo
guests who wish to use their personal devices while in District owned facilities. The following will apply:

9 All Helena Public Schools policies concerning legal araptable use of District systems,
devices, and the Internet apply, as well as any other applicable Helena Public Schools appropriate
conduct policies.

I Wireless access is available within District owned facilities

9 The guest wireless network is a public netkvand as such there should not be expectation of
privacy or secure communications.

1 Guest wireless is provided as a best effort service and there are no guarantees of service.

9 Users are responsible for maintainingtogdate antivirus software, firewalletc. on their

personal devices.
1 Only those District systems that greblicly accessible via the Internet will be accessible from
the guest wireless network.

T Hel ena Public Schools technical staff wi || n

devices on the wireless network.

Consequences for disregarding the rules of this Technology Use Agreement:

Depending upon the age of the student and the severity and frequency of the misuse or abuse, one or mor

of the following consequences may occur:

A warning, followed by reclarification of the rules

Notification of parents and administrators by phone, personal conference, or discipline referral
For Internet misuse/abuse, loss of Internet access privileges for not less than 45 school days
For technolog equipment misuse/abuse, loss of access to district technology resources

For technology equipment misuse/abuse, development of a plan for restitution

Referral to proper authorities for disciplinary and/or legal action

=A =4 =8 -8 -8 =9

Note: Students who have Id3istrict system or Internet privileges may not use personal device in lieu of
district devices.

"The District/School may choose to refer severe infractions to the proper authorities for prosecution as per
MCA456-311, AUnl|l awful use of a computero.

45-6-311. Unlawful use of a computer.

(1) A person commits the offense of unlawful use of a computer if the person knowingly or purposely:
(a) obtains the use of any computer, computer system, or computer network without consent of
the owner;

(b) alters odestroys or causes another to alter or destroy a computer program or computer
software without consent of the owner; or
(c) obtains the use of or alters or destroys a computer, computer system, computer network, or
any part thereof as part of a deceptior the purpose of obtaining money, property, or computer
services from the owner of the computer, computer system, computer network, or part thereof or
from any other person.
(2) A person convicted of the offense of unlawful use of a computer invgvaperty not exceeding
$1,000 in value shall be fined not to exceed $1,000 or be imprisoned in the county jail for a term not to
exceed 6 months, or both. A person convicted of the offense of unlawful use of a computer involving
property exceeding $1,000 value shall be fined not more than 2 1/2 times the value of the property
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used, altered, destroyed, or obtained or be imprisoned in the state prison for a term not to exceed 10 years

or both.

History: En. Sec. 3, Ch. 485, L. 1981; amd. Sec. 4, Ch, b81983; amd. Sec. 5, Ch. 616, L. 1993;
amd. Sec. 7, Ch. 397, L. 1999.

Conclusion

Helena School District staff will exercise reasonable oversight to ensure that the communication and
technology resources and facilities are used in the appropriateemahe Helena School District makes

no guarantee that the functions or the services provided by, or through the District systems wilt be error
free or without defect.

Updates to this agreement will be posted on the School and District web pages arstudeht

handbook.

Students wil/ be held |iable for violations of
and technology resources are intended for educational purposes. It is further understood that while the
District employs an lrernet filtering system, it is impossible for the school to restrict access to all
controversial materials. The District will not be held responsible for materials acquired on the network.
The District will not be responsible for any damage a user magrsoffluding, but not limited to, loss of
data, or interruptions of service. The District is not responsible for the accuracy or quality of the
information attained through or stored on the system. The District will not be responsible for financial
obligations arising from unauthorized use of the systems. (Revised: June 2014)

Use of WebBased Tools and Applications

Helena Public Schools hadentified wekbased tools and applications for learning that it has
found to be most effective for student learnirige District utilizes several computer software
applications and wdiased serviceperatedy third partiefor this purposeA compkte list of
the programs with the privacy policy for each can be fouhd brstrich website:
helenaschools.org.

In order forstudents to use these programs and services, certain personal identifying irformation
gener al |l y t hescloblamdileaddtegsusiba pnevided to the website or
applicatioroperator. The Chi |l drends Onl i neA)Rqurreghesey Pr ot ¢
websiteso provide parental notification and obtain parental consent before collecting personal
information from children under the age of e law permits schools to consent to the collection
of personal informaticior non-commercial purposea behalf of all foits students, which
eliminateshe need for individual parental consent given directly to the veglapjécation

operator. COPPA requires thatces$ approved websites aapplicationseeking to collect

personal information for a child undery&ars of age must obtain consent directly from the parent
or guardianPLEASE COMPLETE THE 20192020HPS PARENT PERMISSION FORM

at the end of this handbook and return it t

You do have -0obtedr ofyhy o tuchappodedd eavébsiteswasd@applicdtions
and can indicate that by marking oopt outéd

By signing this -fomrm pwod condsemat i ng ODloetDi s
identifying information regarding your child for-nommercial purposesfou may revoke this
consent at any time, upon providing written notice tOigtgct. Unless revoked in writing, this
consent shall remain in effect.
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Board of Trustees

School Board Meetings

Regular monthly meetings are held the second Tuesday of each mbr@d@mm. The regular monthly
meetings are generally held at RRay Bjork Learning Centen the Board Meeting room.

Special meetings are called through regularly adopted procedtrtegal action restricted to those items
listed in the notice of the meetings.

Executive Sessions are the only type of Board meetings not open to the public. These sessions are
confined to consideration of matters involving or affecting national t& security, disciplining, hearing
of complaints against an employee, etc.

Getting an Item Placed on the School Board Agenda

In order for the Board to properly consider any matter you may bring before it, the Superintendent or
Chairman should be not#i in writing not later than the Wednesday preceding the Tuesday meeting date.
The request to be on the agenda should include the topic and details of the problem to be resolved.

Role of the Board of Trustees

The Board of Trustees Represents the Community in:

Establishing a sound philosophy for all educational programs and activities.

Adopting policies for operation of the school program.

Providing leadership for educational progress through logical godistgactives.

Implementing adequate methods of evaluation of existing programs.

Developing sound financial plans consistent with the school needs and community resources.

= =4 -8 —a 8

Board of Trustees Elected Trustees
U Luke Muszkiewicz Chair

Terry BeaverVice Chair

Libby Goldes

Siobhan Hathhorn

Jeff Hindoien

John McEwen

Sarah Sullivan

Jennifer Walsh

et enchl et ant N et e e

Student Board Representatives
U Zyanne Cervante€HS
U HannanMuszkiewicz HHS
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